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SBAA Overview

« SBAA stands for School Based Activity Accounting

e It is a web based financial system to track Student
Activity accounts that are maintained for each
individual entity (school) in a district

SBAA « Each Entity (school) has the ability to maintain their
. own accounts, vendors, requisitions, check requests,
Overview cash receipts, bank recs and reports for student

activities that are independent of the day to day
operations of the district.

* These are usually maintained by employees workingin::::: .
the individual entity (school secretariesorclub o000
SpOoNsors)




Adding Users

* First they must have access to the Skyward Software, so they must be in
an SBAA security group

* Go to web, Product Setup, Skyward Contact Access, Security Groups,
Web Financial Management

@ Web Financial Management - PS\CA\SE\SG\WE - 27260 - 05.24.02.00.05 - Google Chrome = =] X
ot secure 5| eva /scripts11/cgiip.exe/WService=42356web/sssgbrws! W
AN kydevapp01/scrip giip /WService=42356web/sssgbrws001
f- Skvward School District Aida Quiliciscr  Account | Preferences | Exit 2
SKT waRD’
Homooes System Data Student Human Financial Employee Task
(o0 =T iV -0 Administration © Administration = Management | Resources | Management = Access = Manager
4Q
v S ~ Security - SE Setup ~ Student Management - ST
—_— @ Financial Management ]
4« SQL Read-Only Users - RO L) Configuration - CF ©
E Q District License Setup - DL L
: L o) License Assignment - LA L8| + SMS 2.0 to @mlativ - QM
Q View Web Status - VS L) REROTE “RE -
Release Notifications - RN L) Reports - RE 4 U?I’?:r = -UT E
= ilities -
Reports - RE © + Super User - SU
Secured User - SU Ln|
~ District Setup - DS Teacher- TS €
Configuration - CF L] Family Access - FA 5|
District Notes Administration - DN Q Student Access - SA .|
Print Engine - PE L Employee - ES L
SkyPort Setup - SP L Super User Log - SL L
WIRE Configuration - WI L H| + Security Groups - SG
PaC Financial Management - PF g L
~ Tools - TO PaC Human Resources - PH 4 t 4 W9 B e
Codes Import - CI € PaC Student Management - PM L} " VTN S
Name Change History - CH | PaC System Administration - PS Lo
View Tables - VD Lol Web Financial Management - WF © . L o ),
Fix Programs - FP L Web Human Resources - W L8| .
System Table Load History - LH € Web Product Setup - WP | °
4 Database Releases - DR 4 Web Student Management - WS ﬁ[“_‘
| 2| Administration Utilities - AU Ln| « Users - US ®
= @
@
javascriptvoid('Change Systems')
]
« *» e s o 000000 Q
KYWARD
X FIR (O T a =B A B B A B eE e Y




Adding Users

* You should already have an SBAA access security group setup, and that
security group must have access to “change entity”

» Expand arrow to the left and click on user selection

@ Web Financial Management - PS\CA\SE\SG\WF - 27260 - 05.24.02.00.05 - Google Chrome = O X

A\ Not secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/sssgbrws001.w

——— 1} P . S iy Aida Quiliciscr ~ Account | Preferences | Exit ?
77 Skyward School District ‘
SKYWARD’

System Data Student Human Financial Employee Task
Administration = Administration | Management Resources Management = Access = Manager

~ = Web Financial Management i (392) 2 @ i Favoritesw ] New Window £5aMy Print Queue

Views: | Security Groups v | Eilters: [ *A11 Security Groups v | Y [ &) & Add
oot Edit
Entity a Group ID Description Grant Security To Status o

Internal & External i =
Delete
Expand All Collapse All Modify Details (displaying 3 of 3) View Printable Details ]
w Users Assigned to Group User Selection Remove All Users Edit
Security
Alphakey Name' Login Active User _ Levels
Remove AAHPEAARO000 Aahperdscr, Aaron aaahperdscr Yes View Sec
Remove ALMQUNEL0OO Almaquistscr, Nelson nalmquistscr Yes Le\_xels
Remove AMELLHILO00 Ameliscr, Hilma hameliscr Yes
Remove ANDRAMABO00O Andradascr, Mable mandradascr Yes Users
Remove ARVIEHAR000 Arviescr, Harry harviescr Yes % 8 em B 9 9
Total number of Users: 5 ® ‘b SiATLS e B B e
. L - L = . - L L -
w Secure Custom Forms and Screens A&n Security
e e o 9 o 0 0 0 L
[ This security group is not assigned to any custom screens or forms.
L] ® o @ 0 0
w User Defined Security Assign Security ® ® o 00
[ No User Defined Security is available. l ® e 090

SKYWARD'




Adding Users

* Now they have access to the SBAA software, but you still need to give
them access to the Entity

« We will go to web, Financial Management, SBAA, Setup, Configuration,
SBAA Entity Setup

Skyward School District

SKTwary
Account : Accounts = Accounts = Fixed C
Homs Management MEICUE R Payable = Receivable Assets aL 3
J Q +" Financial Management Setup
| ~sBAA-AC sewp |+ Bank Processing - BP y Skyward School District
El Chart of Accounts - CO Codes - CO ¢ | Check Reconciliation - CK LH SKYWARD
Account Summaries Configuration - CE ] | Bank Reconciliation - BR N Home | Account Vendors | Purchasing
Vendor/Payor Names - VP | (jiilities 3 F € Management
Check Request - CH =1 . . "
Cash Receipts - CA LE < = Configuration 3¢ (658)

1_'1 Go to School Based Accounting Codes - CO

] Go to School Based Accounting Utilities - UT

ElEI Configuration - CF
-] SBAA Accounting Configuration - AS

D § 0 o




Adding Users

« Then expand arrow next to the entity to which the new user needs access
and go to People who can use this entity and click on Add users and
select the new user

@ School Based Accounting Entity Setup - WRAC\PS\CR\ES - 8827 - 05.24.02.00.05 - Google Chrome s O X

A\ Not secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaebrws001.w?isPopup=true

School Based Accounting Entity Setup (131) [ By
. =R & Filter
SBAA Entities B @
Entity a Descripfion Use SBAA? Refresh
x SEAR ELEMENTARY A - ..
Entity
A by
[ Expand All Coliapse All Modify Details (displaying 10 of 10) View Printable Details ] ‘f:?éin ;
[» Entity setp | Back

[ » Bank Account Information 1 Add NewBank  Edit Bank Information ]

Bank Account Information 2 Add New Bank

Bank Account Information 3 Add New Bank

Bank History

vi|lv|¥v|"

* Designates people with access to all entities {not just the current entity)
Delete Aahperdscr Aaron
*Abeitascr Laverne G
*Akeyscr Odelia G
*Andradascr Mable G
*Bazalduascr Elma H

*Bertoliniscr lan H
*Delsignorescr Inger J

- e e e -




Adding Users

* If you use Req/Po Groups in SBAA, you will also need to expand the
arrow next to PO Groups, then expand the arrow next to the PO groups
the user needs and add the user to the PO Group

School Based Accounting Entity Setup (131)

SBAA Entities
Entity a Description Use SBAA?
v 100 SBAA ELEMENTARY Y

[ Expand All Collapse All Modify Details (displaying 10 of 10) View Printable Details ]

» Entity Setup ]

» Bank Account Information 1 Add New Bank  Edit Bank Information ]

| » Bank Account Information 2 Add New Bank |j‘
A\

» Bank Account Information 3 Add New Bank

> Bank History |

| » Cash Receipt Information Edit Gash Receipt Information |

[ » Claim Number Information |

{'» People who can use this Entity Add Users

» Accounts available to this Entity Refresh Accounts

PO Groups Add Edit PO Printing Setup Information Test Print Clone PO Group |

100000 - TEST Edit Delete

‘ p NextPO# o Rk A8 8 Ieelim B B 8
l » Approvers Add

w Users Add
User
Delete Bazalduascr, Eima H
Delete Everyscr, Aimee K
Delete Quiliciscr. Aida X

‘ » Accounts Edit Account Ranges Refresh Accounts
‘ p Default Ship To -

SKYWARD




« SBAA Entity setup controls how many lines you are
able to enter on one check request:

School Based Accounting Entity Setup (131)
SBAA Entities

Entity & Drescription Use SEAAT

o swameenwe S

Expand All Collapse All Modify Details (displaying 10 of 10) View Printable Details |

Check
RequestsT

w Entity Setup

Allow Mass Azsign Check Mumber and Print. Yes
Allow Mazs Assign Receipt Mumber and Print: Yes
Uze Check Request Condensed Voucher Format*: Yes

o
I p S & *This option printz a summarized version of the detail which allows adding more detail lines to the Check Request.
T o

ricks .

If Use Check Request Condensed Voucher Format is
set to NO — you can only enter 10 lines on a check

request 5 S R B
* If it is set to YES you can enter 25 linesonacheck ::::::::::
request GokboidEh e rhd




Check
RequestsT

ips &
Tricks

* Pay attention to the 1099 FLAG during check requests.

* If you pull in a vendor who is setup to receive a 1099 —
the flag will be automatically checked:

@ Check Reguest Entry - Entity 100 ACVCH - 7140 - 05.24.02.00.05 - Google Chrome = O x
2\ Mot secure  skydevapp01/scripts1/cgiip.exe/WService=42356web/fsbaeedit004.w?isPopup=true
Check Request Entry (111) [ IR
Check Request Information Assign
Check
Bank Account: |Checking (Bank-001) N“”;br?;ta“d
* Vendof: | JKM Collection Agency | 2 Scramble avenue Scramble WY 55555 - el
Check Amount® puy Print Later
Back

* Check Date: [04/01/2024 ||| Monday

Check Request Detail Line Entry

Detail Invoice Entry 1
Description Invoice Number Invoice Datg 1099 Invoice Amount
| | | | @ | 0.00
General Ledger Account Distribution Accountibg Amount
Account: =154 0,00 More
Detail Invoice Entry 2
= e 9 @ O P 9 0 0
« &« & ® 9 O O O OO 00
« +« = @ o o 0 090
" = o © 00 0 0OF
« oo 0000 0F0
- a '8l 2




* Pay attention to the 1099 FLAG during check requests.

* If you pull in a vendor who is NOT setup to receive a
1099 — the flag will be not be checked:

c I I @ Check Request Entry - Entity 100 - WRAC\CH - 7140 - 05.24,02.00.05 - Google Chrome — O 4
e c M Notsecure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fshasedit004.w?isPopup=true
Re u EStS Check Request Entry (111) R
I Check Request Information EshSig}:
&L
e & Bapnk Accgunt | Checking (Bank-001) Nurrlujbr?nrtand
I p S = Vendor: | LIZAS FLOWERS I - g
Print Later

Check Amount: | 0.00

o
I rl c ks * Check Date: E| Monday Back

Check Request Detail Line Entry

Detail Invoice Entry 1
Description Invoice Number Invoice Date] 1099 Invoice Amount
| || || | O | 0.00)
General Ledger Account Distribution A CCOUNTir= : .
Account: | §E|| 0.00/| More =
® «
. = e 9 @ O P P OO O " " 0 =
T+ 4 & " 9 O O 0 0 O OO 0 OO 0O 6
« « = e ® ° 0 0O o ¢
* = o 2 000 00O o«
« oo 000000 9o 4
TR S 0 e B Y




Check
RequestsT

ips &
Tricks

* You do have the ability to CLONE a check request:

Hull Fduw |

@ Check Request - Entity 100 - WRAC\CH - 7140 - 05.24.02.00.05 - Google Chrome — O o

A Notsecure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaebrws004.w

Sk\u"“’ﬂl‘d SChOOl DiSU‘iCT Aida Quiliciscr Account Preferences Exit ?
SKYWARD
Account A Accounts  Accounts Fixed .| Custom Federal/State Bid R
e Management e Payable = Receivable = Assets ey M Reports Reporting Management Adminisiration | Q

4l Check Request 77 (419)

E ﬂ f‘]rFa'mlitesv ‘T_| New Window lﬁll‘.ﬂy Print Queu

Add, Edit, Delete Check Request for Entity: 100 ] @
cC A Vendaor

Status « Check Mumber [ E |E |V | Vendor Name State Check Amount Check Date Print Date Bank Acco Refresh
» Error 0000001002 Y LIZAS FLOWERS 50.00 1a/86/2023 Checking Add
» History 0000001006 LIZAS FLOWERS 120.00 18/86/2823 18/@6/2823 Checking Generale
¥ History 0000001003 LIZAS FLOWERS 65.00 03/15/2822 03/15/2822 Checking om B0
¥ History 0000001004 LIZAS FLOWERS 100.00 84,/85/2822 84/85/2022 Checking

¥ History Q000001003 SKYFIN WI 50.00 @4/a5/2822 @4/85/2022 Checking

> oy | __oooooonool| || llzsshowes 1 || 75w _esaen | eysumn el 2 RS
¥ History 0000001000 BERTOLINISCR BERTHA 125.89 @3/31/2821 @83/31/2821 Checking Noles

Aftach

e

Generale

from

Refunds

»
7 records displayed Check Number: |

* ¢« & s o @ 0 0
o\ e o 90
. * e ® 000
©« o o @ ®e09 00

KYWARD




* The check date will pull in as todays date, and the
description, invoice number, invoice date, amount and
account number will pull in from the original

* You will probably have to change the invoice number,
Invoice date, etc. But you won't have to look up the

Check account number

Re q u e Sts I @ Check Request Entry - Entity 100 - WRAC\CH - 7140 - 05.24.02.00.05 - Google Chrome = O >

I Not secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaeedit004.w?isPopup=true

o
lps & Check Request Entry (131) R~ D
® Check Request Information Assign
Check
I rl c ks Bank Account: | Checking (Bank-001) N“”;,b"ﬁ_lrf‘”d

WAL L 7AS FLOWERS g T

Check Amount: 75.00 Print Later

= Check Date: [04/01/2024 ||} Monday Back

Check Request Detail Line Entry [}

Description Invoice Number Invoice Date 1099 Invoice Amount
|Flowers for Intramurzl Winners |leon1234 [lo3/31/2020 | [ | 75.00]

General Ledger Account Distribution Accounting Amount
Account: | E 1010 000 000 - OTHER/UNASSIGNED - 3 A | ?5.(][)| Maore

|
T Detall InvoIce cniry 2

....:::m




Cash
receipts

Tips &
Tricks

* If you need to reverse a cash receipt, you can clone

the transaction and then change how they are posting:

| | Hun Pau |
@ Cash Receipts - Entity 100 - WRAC\CA - 7142 - 05.24.02.00.05 - Google Chrome

A Mot secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaebrws006.w

p Skyward School District
SKYWARD

Account . Accounts | Accounts Fixed M
ez Management ertas FlziEsly Payable = Receivable Assets Inventory |RSiZEES
4 H | Cash Receipts 7§ (381)

Add, Edit, Delete Cash Receipts for Entity: 100

R A Payor
Status + Receipt Number E | E | Payor Name Starte Diescripfion Amount | Bank Acco Refresh
¥ History 0000000006 SKERIKSCR ABIGAIL Fees for Trip to New York 500,00 Checking
b History 0000000005 SKERIKSCR ABIGAIL Sweatshirt 20.00 checkmg il
b History 1  0000000004| | |ABEITASCRADA m STUDENT ACTIVITIES ENDOWMENT 1,000.00| Checki
P History 0000000003 ABEITASCR ADA STUDENT ACTIVITIES ENDOWMENT 1,000.00 Checking
¥ History 0000000002 LIZAS FLOWERS Rebate 20.00 Checking e Clone
¥ History 0000000001 BERTOLINISCR BERTHA Athletic Fees 150.00 Checking Nolos
» History BERTOLINISCR BERTHA TEST 250,00 Checking =
Aftac
13
7 records displayed Receipt Number: | |[aB)c
. = e e @ o 0
« ¢« & s 9 o O 0
e F® e 0 3
« ° e ® 0 @®
-« = @ o @ ® 0 (5]

Aida Quiliciser  Account Preferences Exit ?

Custom | Federal/State Bid

Reports Reporting Management e ©

E ‘ g Favoritesw ‘T_| Mew Window I-IMy Print Queue

= &

]

KYWARD




* The cloned transaction comes in exactly the same as

the original entry, so if we are trying to reverse it we
need to move the $1,000 credit to $1,000 debit

I —————

@ Cash Receipt Entry - Entity 100 - WRAC\CA - 7142 - 05.24.02.00.05 - Google Chrome

A Not secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaeedit007 w?isPopup=true

Cash Receipt Entry (127) @O & (2
‘ a s h Cash Receipt Information Assign
Receipt
Bank Account: |Checking (Bank-001) HUng”enrtand
hll =\ ABETTASCR ADA 1204 S. Orchard LOUISVILLE KY 40223} )= Savend

* Description: [STUDENT ACTIVITIES ENDOWMENT | Print Later

o
Receipt Amount: 1,000.00 Back
* Receipt Date: I:‘ Monday
® —Lash Becalnr Nerail_ns Py -
I p S Detail Receipt Entry .

ABEITASCR ENDOWMENT APRIL 2022
Description:

4
ol Payment Type: | Other L Check Number:
General Ledger Account Debit Amount Credit Amount Taxable
Account: |R 1210 000 000 - BACK TAXES/UNASSIGNED - §E] | 0.00] | 1,000.000 ]

Detail Receipt Entry

Description: |
P
Payment Type: | Cash L Check Number: .
General Ledger Account Debit Amount Credit Amount Taxable
Account: | S[E] | 0.00] | .00 O d % h M iaelm B B @ 4
- - . - . L L . . - .
Detail Receipt Entry l} S T T T T T
Description:
4 -

Asterisk (*) denotes a required field

=S KYWARD




» Reversal looks like this:

& Cash Receipt Entry - Entity 100 - WPRAC\CA - 7142 - 05.24,02,00.05 - Google Chrome = O pod
A\ Not secure  skydevapp01/scripts11/cgiip.exe/WService=42356web/fsbaeedit007.w?isPopup=true

Cash Receipt Entry (127) - IR

Cash Receipt Information Assign
Receipt

Number and

‘ a s h Bank Account: | Checking (Bank-001) Print
* Payor: | ABEITASCR ADA 1204 S. Orchard LOUISVILLE KY 40223 v res——

* Description: [STUDENT ACTIVITIES ENDOWMENT ok

o
rece I ts Receipt Amount: -1,000.00 Back
* Receipt Date: El Monday
®
I I ps & Cash Receipt Detail Line Entry
T d I Detail Receipt Entry
r I C S ABEITASCR ENDOWMENT APRIL 2022

Description:

s

Payment Type: | Other » | Check Number:
General Ledger Account Debit Amount Credit Amount Taxable
Account: |R 1210 000 000 - BACK TAXES/UNASSIGNED - 15T 1,000.00] | .00 [0

Detail Receipt Entry

« & & & 9 % 9 O " ® 0 0 s

.« 9 9 & P O OO O P 0 =

¢« & 5 9 O O O OO OO 9O O 09

« o e o 00000 L

R e o 00000 o«

o ETe .oooooooc
ERe- KYWARD

TR S 0 e B Y




SBAA
Bank Reconciliation
Process

Back to Basics




Bank

7#  Skyward School District
Rec SKYWARD
. Accounts  Accounts = Fixed
Pu l lS ¢ he mont h ly Home « Vendors = Purchasing Payable Receivable = Assets Inventory
) ) J Q| " Financial Management Setup
beginning balance _
C/ +SBAA-AC Setup |~ Bank Processing - BP
to SBAA & allows ¥ | Chart of Accounts - CO ¢ Check Reconciliation - CK ¢
Vendor/Payor Names - VP LN Bank Reconciliation - BR LN
reconciliation Check Request - CH N
Cash Receipts - CA LN
against the bank Journal Entries - JE €
Reports - RE N
statement. Change Entity - CE <




Specific to the account being reconciled
and entity:

What * Checks
does » Deposits
bank rec » Journal Entry Transactions

include? * Fee Management Deposits




secure | skydevapp01/

Aimee Everyscr  Account | Preferences | Exit

Skyward School District

SKYWARD

Account ; Accounts = Accounts Fixed i | Custom | l
sene Management Verees Botasng Payable = Receivable Assets sy Reports e pa a e
4 ) |Bank Reconciliation|ig (31( @ i Favorites* 4 New Window &5 My Print Queue

®
Views: | General v| Filters:| SBAA Bank Rec View v| Y (w 3 &  Refresh b E n t I t
Bank Statement Adjusted Bank

Closmg Date = Bank Statement Balance | Statement Balance Varian Print

') ea/2 262 | ¥ Checking (Banc00) 42000 o1 oS

cure | skydevapp01/scripts11/cg

Bank Reconciliation Parameters (14Y)

Bank Reconciliation Parameters Continue
* Bank Back

Statement _ Help
Closin 02/28/2022 | . Monday
Date.

* Bank: Checking (Bank-001)

h
Account, 9840000 00o[1000 oee Double check entity
" Bank where the bank

Balance

Shown on [0 reconciliation is
bank being created.

statement:

Asterisk (*) denotes a required field

o



Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking (Bank-001)
Cash Account: 98 A 0000 000 1000 000
Reconciled: no Reconciled By:

The top of the reconciliation
identifies the who, what, where,
when of the reconciliation being

completed.



3 Separate Sections

2. SBAA Cash balance
3. The variance between the bank and Skyward.

Previous Month Ending Balance:
Items from Skyward Transactions

Less Checks: 65.00

Plus Cash Receipt Deposits: 1,000.00

Plus Fee Management Deposits: 0.00

Plus Journal Entry Transactions: 0.00
Subtotal of Skyward Transactions:

Month End Balance: 1,154.11

Variance:




Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking E
Cash Account: 98 A 0000 000 nter your

Reconciled: B8 B statement balance

Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement
Less Checks:
Plus Cash Receipt Deposits:
Plus Fee Management Deposits:
Plus Journal Entry Transactions:
Subtotal of Skyward Transactions not on Statement:
Less Manual Adjustments:

Adjusted Bank Statement Balance: 1,089.11

Reconcile your Bank
Statement




Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking E
Cash Account: 98 A 0000 000 nter your

Reconciled: B8 B statement balance

Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement
Lessjthecks: 265.89
Plus Cash Receipt Deposits: 0.00

Items Not Listed on this Statement

Subtotal of Skyward Transactions not on Statement: -265.89

Less Manual Adjustments:

Adjusted Bank Statement Balance: 1,089.11

Reconcile your Bank
Statement




Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking E
Cash Account: 98 A 0000 000 nter your

Reconciled: B8 B statement balance

Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement

Less Checks: Checks printed
through 3/31 that
have NOT cleared.

Subtotal of Skyward Transactions not on Statement:
Less Manual Adjustments:

Adjusted Bank Statement Balance: 1,089.11

Reconcile your Bank
Statement




Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking E
Cash Account: 98 A 0000 000 nter your

Reconciled: B8 B statement balance

Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement

Skyward assumes that the
Plus Cash Receipt Deposits: deposits and JE's will show
on the bank statement
based on date.

Plus Fee Management Deposits:

Plus Journal Entry Transactions:

Subtotal of Skyward Transactions not on Statement:
Less Manual Adjustments:

Adjusted Bank Statement Balance: 1,089.11

Reconcile your Bank
Statement




Plus Journal Entry Transacgs AR

This should be the ending
balance from the previous
month.

Subtotal of Skyward Transactions not on State

Less Manual Adjustn

Adjusted Bank Statement Ba

SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:

Items from Skyward Transactions

SBAA Cash Balance




This should be the ending
balance from the previous
month.

Plus Journal Entry Transacks

Subtotal of Skyward Transactions not on State

Less Manual Adjustn

Adjusted Bank Statement Ba

SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:

Items from Skyward Transactions

Bank Statement Adjusted Bank
Closing Date + Bank Statement Baiance Statement Balance  Variance

- Checking (Bank-001) -H'.'.I-i- L

P ©2/28/2022 Y  Checking (Bank-001)

SBAA Cash Balance




Plus Cash Receipt Deposits:
Plus Fee Management Deposits:

Plus Journal Entry Transactions:

This should be the
ending balance from the

Less Manual Adjustments: p revious mo nth :
Adjusted Bank Statement Balance: 1,089.11

SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:

Subtotal of Skyward Transactions not on Statement:

Items from Skyward Transactions

Less Checks: 65.00 ltems that .have been
processed in Skyward
since the last bank
Plus Fee Management Deposits: 0.00 reconcl | |at|0n.

Plus Journal Entry Transactions: 0.00

Plus Cash Receipt Deposits: 1,000.00

Subtotal of Skyward Transactions:

Month End Balance: 1,154.11

Variance:




SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:
Items from Skyward Transactions

Less Checks: DISp|ayS a” CheCkS
entered since the

last bank rec.

Subtotal of Skyward Transactions:

Month End Balance: 1,154.11

SBAA Cash Balance




SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:
Items from Skyward Transactions

Ll Shows all deposit

Plus Cash Receipt Deposits: 1,000.00

activity from cash
receipts and fee.

Plus Fee Management Deposits: 0.00
1
Subtotal of Skyward Transactions:

Month End Balance: 1,154.11

SBAA Cash Balance




SBAA Ending Cash Balance as of 03/31/2022

Previous Month Ending Balance:
Items from Skyward Transactions

Plus, the total of

journal entry
transactions.

Plus Journal Entry Transactions:
Subtotal of Skyward Transactions:

Month End Balance: 1,154.11

SBAA Cash Balance




Bank Reconciliation (150)

Bank Statement Closing Date: 03/31/2022
Bank: Checking (Bank-001)
Cash Account: 98 A 0000 000 1000 000
Reconciled: no Reconciled By:

Bank Balance shown on this Bank Statement: i ML=
Items Not Listed on this Statement
Less Checks: . -

Plus Cash Receipt Deposits: il

Plus Fee Management Deposits:

o™

Plus Journal Entry Transactions:

Subtotal of Skyward Transactions not on Statement: MLE
Less Manual Adjustments: -

Adjusted Bank Statement Balance: ' ' ' 1,089.11

SBAA Ending Cash Balance as of 03/31/2022
Previous Month Ending Balance: JIEQE

SBAA Ending Cash Balance as of 03/31/ 2022 01,1541

I P [ A I_
255

1,089.11
Equals

‘ Variance: | | -~ 65.00

Month End Balance: 1,154.11

Variance: 65.00




~ Errors ~

How to Fix Mistakes




Why is
there a

variance?

Check Number a

000001001
000001005

1. Double check the items not listed on
the bank statement (both with &

without a statement date).
a. Click on hyperlink in bank reconciliation.

Reconcile your Bank Statement Balance
Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement

Less Checks: 265.89

Bank Reconciliation (124)

Total Checks on Statement:
Total Checks Not on Statement:

0.00 This browse allows you to select the Checks that are on this statement.
265.89 Statement Date to apply when clearing checks without a statement date: 03/31/2022

Views: | General v | Filters:|A11 Checks Clone (2) v |

Check Date

03/31/2021
03/15/2022

On Stmt* Check Amount, V Payee StatementDate .  F . ...

| 000001000 ©03/31/2021 |® | 12589  |BERTOLINISCR,BER|
O 7500  LIZAS FLOWERS
. 65.00  LIZAS FLOWERS




Why is

there a
variance? a.

an B
R€
~ Bank Processing - BP

[Check Reconciliation - CK ] ¢

Accounts Fixed
Receivable Assets

Accounts

Payable Inventory

#" Financial Management Setup

4 M Check Reconciliation w (277)

Checks for Entity: 100 - Checking (Bank-001)

Check Number » Vendor Name Check Amount

’ 000001004 LIZAS FLOWERS 100.00
» 000001003 SKYFIN 50.00
» 000001002 SKYFIN 50.00
3 000001001 LIZAS FLOWERS 75.00
» 000001000 BERTOLINISCR BERTHA 125.89

v @ ® sFavo

Check Date

Appl
-—-Eﬂ_l atem

04/05/2022
04/05/2022
04/05/2022
03/31/2021
03/31/2021

With or without a statement dat w

With a statement date

Without a statement date

With or without a statement date

= T Filter
J - Options |

Statement Date

Statement
Date

1. Double check the items not listed on
the bank statement (both with &

without a statement date).

Click on hyperlink in bank reconciliation.
Check Reconciliation screen.




Why is

there a
variance?

Check Reconciliation Ranges
Entity: 100

* Bank Account: |Checking

(Bank-001)

Check Types: M R = Regular

v = void

Display Checks: With or without a statement date v

Low High
Statement Date _
Range:
Statement Date: 01/01/1900 12/31/2999
Check Number: | 000000000 999999999
Vendor Key: | | |zzz77777777
Check Date Range: Entered Date Range v‘

Check Date: (01/01/1900 [ ]

12/31/2999 || ]

Check Amount: 0.00 999,999,999.99
Print/Post Datei Entered Date Range v |
Range:

Print/Posted Date: 01/01/1900 | ]

03/31/2022 |

Double check the items
not listed on the bank
statement (both with &
without a statement

date).

a. Click on hyperlink in bank
reconciliation.

b. Check Reconciliation screen.

c. Run check reconciliation
report.

SBAA > SBAA > Reports > Entity
Reports > Check Reconciliation

Report.




Why is

Reconciliation Report.

there a
variance?

c. Run check reconciliation report.
SBAA > SBAA > Reports > Entity Reports > Check

3sbrpt07.p 06-4 SBAA ELEMENTARY
05.22.02.00.00 SBAA Check Reconciliation Report

Description: SBAA Entity 100 Check Reconciliation Report - Bank Rec Report

04/08/22 Pag

B:53

* A void check record exists for this check.

h ok k ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok k ok k End Of report * ok k ok ok ok hk ok kkhk ok ok kokohkkkkhkkohkkk

Bank Account: Checking (Bank-001)
Check Nbr Void Check Amount Check Date Vendor Name Statement Date Prt/Post Dt Check Request ID
000001000 125.89 03/31/2021 BERTOLINISCR, BERTHA 03/31/2021 000002602
000001001 75.00 03/31/2021 LIZAS FLOWERS 03/31/2021 000002603
000001005 65.00 03/15/2022 LIZAS FLOWERS 03/15/2022 000002614
265.89 3 Regular Checks .

SKYWARD




What should be done if
there is still a variance?




Run the Account Ledger Report

Skyward School District

SKYWARD
Account : Accounts  Accounts = Fixed — = Custom Federal/State
AU Management Vel L c e Payable @ Receivable Assets lnvento ===l Reports Reporting Ma
4l [Reports|@ (398) Accounting Transaction Options
==J SBAA Entity 100 Reports - RE Entity: 100
= [Chart of Accounts - CA1@) Date Selection: | Entered Through Date v |
) Account Activity Report - AA ) . - )
.} Account Receipt/Disbursement Sur Through Date: 03/31/2022 ] ‘
U8 Yendors/Payors - VP Detail Sections to Print: & Cash Recelpts & Check Requests
i W Check Recppsis - Ch & Journal Entries [ Purchase Orders & Fee Management
e “) Exclude PO Remaining Amount from the Ending Balance

&) Cash Receipts - CP

Account Options
[LJReport on a Single Account
Account: v S
Account Types: & Asset Liability Equity
Revenue Expense

Account Status: O Active O Inactive @ Both
& Print the Account Description & Print the SBAA PO Remaining Amount column

Account Description: |Full Account Short Description v|

Page Break on Account: (U Yes ® No
Sign: Left @CR Right SKYWARD




Description: SBAA Entity 100 Acct. Ledger Report - Bank Eec Acct Ledger
Mar. 1, 2022 Posted SBAA Posted SBARA Posted SBAR Posted SBARA SBAA PO Mar. 31, 2022
Account/Description Beginning Balance Cash Feceipts Check Requests Journal Entry Fee Management Remaining Amt Ending Balance

Post Date Source Sub Source Description

98 A 0000 000 1000 ODO
UNASSIGHED

03/01/2022 A Cash Receipt 3

B
B

03/15/2022 A Check Mbr 1005
Total Asset Accounts:

L 0301 000 1000 OOO

09015CR/UNASSIGNED
Total Liability Accounts:

1000 DOD

1000 DOD

Q 1010 000 1000 ODO
10108CR/UNASSIGNED

03/15/2022 &P Al Exp Sum SBA Check Hbr 1005

1110 Q00 1000 oOD

11108CR/UNASSIGHED

Q 1210 000 1000 OOD
12108CR/UNASSIGHED .BaCR

03/01/2022 CR yi Rewv Sum SBA Cash Receipt 3
Total Egquity Accounts:

R 1110 113 1000 403

TAX LEVIED/PBART TIME/403SCR

R 1210 000 1000 DOOD
BACE TAXES/UMASSIGHED 0.
03/01/2022 CR SBA Cash Receipt 3, ABEITASCR ENDOWMENT

KYWARD




Mar. 1, 2022 Posted SBAR Posted SBAR Posted SBAR Posted SBAR SBAR PO Mar. 31, 2022
Account/Description Beginning Balance _Cash Receipts Check Reguests Journal Entry Fee Management _Remaining Amt Ending Balance

Poot Dato Eourocc Eub Source Desooription

98 R 1210 000 1000 ODO s« scontinued
MARCH 2022

Total Revenue Accounts: D.00 1,000.00CR 0.00 0.00 0.00 0.00 1,000.00CR

92 E 1000 112 1000 200

INSTR/FULL TIME SUB/200SCR o.ooD Q.00 0.00 0.00 Q.00 Q.00 0.00

98 E 1010 000 1000 oDOD

OTHER /UMASSIGMED g.oo 0.00 §5.00 0.00 a.ao 0.00 65.00
03/15/2022 AP SBA Check Mbr 10053, Winter Athletic Awards 6§5.00
Might
Total Expense Accounts: 0.00 0.00 §5.00 0.00 0.00 0.00 65.00
Total Asset Accounts: 215.11 1,000.00 65 .00CR 0.00 0.00 0.00 1,154.11
Total Liabllity Accounts: T.1l4CR Q.00 0.00 0.00 Q.00 Q.00 T.l4CR
Total Equity Accounts: £11.31CH L, 00, ugCcKH to.u0u u.uu u.ug u.aa Ly, 146.3/CH
Total Revenue Accounts: g.oo 1,000.00CR 0.00 0.00 a.ao 0.00 1,000.00CR
Total Expense Accounts: 0.0 a. a. a. 65.00

Grand Total: n.nn 1,000 . 00CR £5.00 n.nn n.an n.an
v+++......1 SBAA Ending Cash Balance as of 03/31/2022
Previous Month Ending Balance: 219.11

Items from Skyward Transactions
Less Checks: 65.00

1,000.00
0.00
0.00

Plus Cash Receipt Deposits:

Plus Fee Management Deposits:

Plus Journal Entry Transactions:

Subtotal of Skyward Transactions:

Month End Balance: 1,154.11
SKYWARD



Posting Date Errors may
correct themselves the
following month - can enter
manual adjustment with a
note




Look for batch locks in
SBAA




Bank reconciliation has a
processing lock.

This record was locked by 1l on 11/24/2020 at 8:16 AM.

It cannot be edited at this time.




Skyward School District
SKYWARD

Account : Accounts Accounts = Fixed z Bank rec has
Home |v Management e Payable Receivable Assets _

<& [Ehonge Eni}@ 270 , :
Views: | General v | Filters:| *Skyward Default v| a proceSSIng

Entity a Description I
ock.

skydevapp01:81 says

Are you sure you want to delete this lock?

n o

Source Name Time Date
Bank Reconciliation 000000006  Aimee K Everyscr  2:07PM  04/08/2022
View All Current Processing Locks




Cash receipt flagged as on
statement but isn’'t on the
bank statement.




Correcting Cash Receipts in Bank
Rec

Bank Statement Closing Date: 03/31/2022
Bank: Checking (Bank-001)
Cash Account: 98 A 0000 000 1000 000
Reconciled: no Reconciled By:

Reconcile your Bank Statement Balance
Bank Balance shown on this Bank Statement:
Items Not Listed on this Statement

Less Checls: The total of cash receipt deposits in the

Plus Cash Receipt Deposits: | < | ISV EIC VR C R UEIIIEV IR S | E e
on a bank statement.

Plus Fee Management Deposits:

Plus Journal Entry Transactions:
Subtotal of Skyward Transactions not on Statement:
Less Manual Adjustments:

Adjusted Bank Statement Balance: 1,089.11




Correcting Cash Receipts in Bank
Rec

Total Cash Receipts on
Statement:

Total Cash Receipts Not on
Statement:

This browse allows you to select the Cash Receipts that are

1,000.00 on this Statement.

0.00

Views: [General v| Fiters: [AIL Cash Recelpts  ~v| ¥ [i] @) @ fefesh

Receipt Date « On Stmt* Amount Continue
©3/01/2022 v 1,00000f |




Most common cause of
variance is journal entries
and posting date errors.




SKYWARD | EASIER WITH QMLATIV
A ay in the bus fiice, you handle financial data and scrutinize intricate budgets, staying on top of ever-changing M A N A ‘ I M I N I
and federal compliance laws. It’ more challengi budgets to fulfill district needs, deal with inefficient
and ensure the security of E hich eat into your pi time and resources.
. | ]
BENEFITS OF THE QMLATIV SOLUTION:
Qmilativ solutions are built to help you manage your ta with ease, with enhanced features to provide a more seam i -

ACTIVITY ACCOUNTING STATE REPORTING

While separate from core business system, Relies on source data, with little configuration or
the solution uses core system functions for manipulation required.
Activity Accounting. Simplifies data sharing with state agencies in real

Provid sistent i implifying time without requiring data translation.
rding and troubl

Features in cora business product are available
i ity Accounting, requiring less training
and support.

DATA ACCESSIBILITY

omizable list screens/browses: insert
screens and rearrange
a way that's meaningful to you.

Speed up data entry with Default Templates. H
Create multiple templates to save defaults for S ‘ A N IVI E
various data-entry scena

Qmlati both canned impert features
as Import Designer functions, which allo
customers to create custom imperts fe
anything in the systam.

DISCOVER THE QMLATIV DIFFERENCE

Learn more a what sets Omlativ apart at skyward.com/qmlativ, or schadule a live demonstration with your

Skyward sales representative.

o ara registered trademarks of Skyward), Inc. yward, inc. All rights reserved.

KYWARD




QUESTIONS?




