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BASIC BUDGETARY DATA MINING &

FINANCE REPORTING

Come see how to create new Budgetary Data Mining Reports, as well as Financial
Management reports. We will discuss how to process and how to schedule them
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to run automatically.

DATA MINING
1.

Budgetary Data Mining

TOP SECRET — SELDOM USED — HIDDEN SKYWARD CANNED REPORTS
1.

Account Clearance Groups

Trial Balance Report (Auditor approved)
Cash Summary report (IN WEB)

Vendor Payment report by Vendor SSN/EIN

Purchase order report — Account number Sequence (when you are looking for all PO’s coded to a specific account number)

Accounts payable invoice reports — Account Sequence

Check Reconciliation — Report for Selected Banks
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Budgetary Data Mining — provides you the freedom to layout reports that appeal most to you
and your district.

In Web, Financial Management, (1) Account Management, (2) Budgetary Data Mining
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Budgetary
Data

Mining -
Balance

Sheet
Summary

For our BASIC budgetary training — we are going to look at three basic
reports — Balance Sheet Summary, Revenue/Expense Summary, Basic
information about Revenue/Expense Detail

Add a new report, (1) name the report and (2) select report type Balance
Sheet Summary then Save and Add Parameters

_z Skyward School District
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< Budgetary Data Mining (259)

Report Report Information

Aida Quiliciscr

Account | Preferences Exit ?

E @ iy Favoritesw ] New Window €5 My Print Queue

Information * Report Name: |Balance Sheet Summary - All Funds

Parameters il ni ) Balance Sheet Summary - A nds

* Report Type: () Revenue/Expense Detail
) Revenug/Expense Summary
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* | am changing (1) print totals to YES, (2) Report access for other users to
Modify and (3) checking the exclude accounts buttons and (4) choosing no
amount in the Fields Selected then (5) Save and Add Breaks

A Notsecure | skydevapp01/scripts11/cgiip.exe/WService=42356web/famdmtabs000.w
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Information Report Title: |Balance Sheet Summary - All Funds
Breaks

Parameters
Account Ranges

Notes: Save and e
u eta r Field Selection Add Breaks
Back
Data )
= Consolidate Funds: () yes @ No

Report access for other users

) No access

) ®
* Budget Status: A1l Accounts
I n I n () Read only
® Modify e

* Print Detail: @ yes O No

B a I a n c e Del:;ﬂ f[;actmlg m Addt’l printing prompt for current user
* Print Totals: ® : —
) ves @ o o |l Open Account Range Filter screen
* Suppress Zero Amounts: ) Yes @ Ng
S h eet Account exclusions
e B3 Exclude accounts that have |nn amount in the Fields Selected V|
S u m m a ry Asterisk (*) denotes a required field
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« | am (1) checking the 2" position of Fund and the type; (2) highlighting on
FD Position 2 and (3) changing break to Double and (4) adding a Dbl
Underline and (5) Save Breaks and Add Ranges:
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No changes —just (1) save Ranges and Add Fields

St Skyward School District
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< Budgetary Data Mining (293)

Report Report Mame: |Balance Sheet Summary - All Funds
Information Repart Title: |Balance Sheet Summary - All Funds
Parameters Report Type: |Balance Sheet Summary
Breaks
Account Ranges
Account Ranges
= Save
Field Selection Low High Ranges and
Category: | | [zzzzzzez | Add Fields
Group: | | [zz-z7-7777 | Back

Account Status: @ pctive and Inactive ) Active () Inactive

Balance Sheet Accounts
B3 Asset 8 Lizbility B3 Equity
Low Account: |00 * 0000 000 0000 000
High Account: 99 * 9900 990 99490 999
Low High

FUND:
TYPE: [* .
FUNCTION:
OBJECT:
BUILDING:
PROGRAM:

Include Filters for Balance Sheet Accounts

Dim: | FUND ~|

Low: High: Add

Aida Quiliciscr

E @ iy Favort




* Account number defaults in — then (1) select Fields and a
new screen will open
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Report Report Name: |Balance Sheet Summary - All Funds
Information Report Title: Balance Sheet Summary - All Funds
Parameters Report Type: Balance Sheet Summary
Breaks

Field Selection
Account Ranges

Save and
Field Selection "~ Back
Bud -
u g eta ry % Fields to include in processing

pocount Humber ,S:ieelﬁjcst o Field Parameters
D a ta Remove Description: Account Heading
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 Select the fields in the order you want them to print (or you can edit by
moving them up and down in the list)

» | will select (1) Account Level Description, (2) Beginning Balance-Monthly,
(3) Monthly Activity, (4) Ending Balance — as of End Month then SAVE

Select I Descripfion Save
O Account Active Status =
o Account Level Description Back
Account Number
O Account Quick Key
] Activity to Date Select All
] Available Funds
O Batch Activity Unselect Al
O Beginning_Balance-at FY Start
B u d eta r Beginning_Balance-Monthly
g y BUILDING
Cateqgory
Comment

Data
Mining -
Balance
Sheet

Edited Group
Encumbered Amount
Encumbrance Carry Forward
Encumbrance Summary Account
| 4 Ending Balanceas of End Month |
Ending_Balance-Monthly Columns
Fiscal Year Activity
Fiscal Year Credits
Fiscal Year Debits
Fiscal Year Unencumbered Bal
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« (Can see that the fields came in the order | selected, if you need to change the order,
you can highlight on the field to move and click the up or down buttons.

» Click Save and back and then print the report
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You can see (1) the account level description, which is the description you define, (2)
breaks after assets, liabilities and (3) equities and (4) the double underline after the
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 This time we are going to add a Revenue Expense Summary Report

 First we will (1) name the report, (2) check Revenue/Expense Summary and

(3) Save and Add Parameters

7 Skyward School District
SKYWARD
< Budgetary Data Mining (259)

Report Report Information

Aida Quiliciscr

Information * Report Name: |Revenue Expense Summary Report

Parameters * Report Title: |Revenue Expense Summary Report
o Report : (' Revenue/Expense Detail
(® Revenue/Expense Summary

( Balance Sheet Detail

( Balance Sheet Summary

() Combined B/S and OfS Detail

() Combined B/S and OfS Summary
* Add Report For: |Quiliciscr Aida X

(I District Report Template

Account Ranges

Field Selection

Asterisk (*) denotes a required field

~ QUILIAIDOOO

Account
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Same selections as balance sheet summary, (1) Print Totals Yes, (2) report
access — Modify; (3) Exclude account that have (4) no amount in the fields

selected; (5) save and Add Breaks

A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/famdmtabs000.w
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Report Report Name: Revenue Expense Summary Report

Information

Breaks

Report Title: Revenus Expense Summary Report
Report Type: Revenue/Expense Summary

Parameters
Account Ranges

Aida Quiliciscr  Account Preferences Exit ?

E ﬂ {:‘j Favoritesw eE|=_'| Mew Window lﬁll‘.’l\; Print Queue

Motes:
Field Selection

Save and
Add Breaks e

Back

* Consolidate Funds: O Yes @ No

* Budget Status: |A11 Accounts

v|@

= Print Detail: ® yes CNo

* Detail Spacing:
* Print Totals:
* Suppress Zero Amounts: (_

Account exclusions

Report access for other users
' No access

/_ Read only

(@) Modify

Addt’l printing prompt for current user
(] Open Account Range Filter screen

]

&(Elude accounts that have | no amount in fields selected

Asterisk (*) denotes a required field




* | am going to (1) check the second position of fund (2) type, (3) the 15t
position of function, (4) highlight on FD Position 2, (5) change break to
Double, (6) Dbl Underline
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« Then | will (1) highlight on FUNC Position 1 and (2) add a Dbl Underline and
(3) Save and Back

Skyward School District
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* No changes to ranges — just Save Ranges and Add Fields
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Parameters Report Type: Revenue/Expense Summary

Breaks

Account Ranges
- Save
Field Selection Low High Ranges and
Category: | Add Fields
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On my balance sheet summary — | used account level description, which is
the description you put in for a particular account. If you want the account
description, you will see the name of each dimension of your account

So before | Select Fields, | am going to (1) highlight on account number
and (2) Clone Field
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* You will now see account number listed twice — | am going to (1) highlight
on the second Account number and (2) change the display information on
the right to Description (or short description and (3) change the length of
the field to 60 then (4) Select Fields to select the rest of my fields
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« | first want to point out that Account number has a Y in the second column
which is for “multiple occurrences” — because we are using the field for the

account number and the account description
Available Fields

Select M Dre=cripfion &

O Account Active Status

] Account | evel Description

Y Account Mumber
Account Quick Key
Activity to Date
Available Funds
E-01000 (Budaget Type)
B-01100 (Budaet Type)

EmEmy

(]I

« | will select, Revised Budget, Monthly Activity, FYTD Activity, Encumbered

Amount and Fiscal Year Unencumbered Bal and Save

............

........




* Then just click (1) Save and Back and then print the report
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* You can see (1) the long account description of each dimension Fund name, Function
name, Object, etc. (2) break in 15t position of function, (3) break and total by fund and
type and (4) total by fund
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* The account description is showing the description of each individual
account dimension (i.e. 06 — General Fund, 1000 — Instruction, etc.
We printed long descriptions, if we had selected short description it
would have printed it as shown here.

* If you use the Account level description (2) in account profile, it will
print the descriptions you identify for each account instead of account
dimension descriptions
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ExplHelmbutsement Acct Level Desc: |Salary, Teacher's Contracts e ee e eeers e e e w8
e Maeeall
. = e 9 @ O P P P OO O 9 0 =
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Budgetary

Data
Mining -
Balance
Sheet
Detail

We are going to add a balance sheet detail, (1) name the report, (2) select Balance Sheet

Detail, (3) Save and add Parameters

Skyward School District

< Budgetary Data Mining (257)

Report Report Information

Aida Quiliciser  Account | Preferences Exit ?

3 @ ﬂ \‘:‘(Favmitesv T_'| New Window lﬁMy Print Queue

Information

* Report Name: |Balance Sheet Detail

* Report Title: IBaIance Sheet Detail

Parameters

| Save and
| Q.=
Parameters

Breaks Revenue/Expense Detail

Balance Shest Detail
Balance Sheet Summa

Account Ranges

Field Selection

* Add Report For: | Quiliciscr Aida X
() District Report Template

Asterisk (*) denotes a required field

Change to (1) and (2) save and add breaks

Skyward School District

Revenue/Expense Summary

Combined B/S and 0/S Detail
Combined B/S and 0fS Summary

7 ; .
SKYWARD
« Budgetary Data Mining (249)
Report Report Name: |Balance Sheet Detail
Information Report Title: |Balance Sheet Detail
Report Type: |Balance Sheet Detail
Breaks

Parameters
Account Ranges

Notes:

Field Selection

= Consolidate Funds: O Yes ®No

* Budget Status: |All Accounts

= Print Detail: ® Yes ONo

* Detail Spacing
* Print Totals: [
* Suppress Zero Amounts:

Account exclusions

D Exclude accounts that have

o amount in the f

Back
¥ | QUILIAIDOOO
Aida Quiliciser  Account Preferences Exit ?
v & @ iyFavoitesy §]New Window £51 My Print Queve
Save and
Add Breaks
Back
e
Report access for other users
O No access
Addt'l printing prompt for current user S
[ open Account Range Filter screen
& o @
m - - - <
« = e e @
. « & 9 9 @
- . o 0
TREN RV | ® 0
= * e @ ® 9

KYWARD




* Then just save breaks and add Ranges

Report Name: |Bzlance Sheet Detail
Report Title: Balance Sheet Detail
Report Type: Balance Sheet Detail

Breaks
Sequence: [R - REGULAR ACCOUNT SEQUENCE - Save
Breaks and
Add Ranges
FD T FUNG OBJ BLDG FRG Back

Break Levels to include in processing Break Level Attributes

Break:  Single v
Heading: * . Yes No
Separator: ' Yes No
| Dbl Underline: *  Yes No

* If you want all assets, liabilities and equities for all accounts — you can save ranges and

Budgetary add fields

Account Ranges

[ J [ )
M I n I n Group: | | |zz-72-2727 | Back
— == =
g Account Status: ® Active and Inactive ) Active () Inactive
Ba I a n c e Balance Sheet Accounts
Asset B Liability 8 Equity

Low Account: |00 * 0000 000 DOCO 000

S h eet High Account: 99 * 9999 999 9999 999

- Save
Low High Ranges and

Category: | | |zzz77777 | Add Fields

Low High
° FUND:[o0 | [s9 |
Detall el ==
FUNCTION: [0000 |[9999 | “ % % A ieeliw e op
opJECT: [000 | [999 |
BUILDING: [0000  |[999% | ) e W R el @ eSS e e 8 @ u
PROGRAM: [000 | [999 | v: & 0 @ @ B @ BGB P A S 8
« & @ @ ° 9 % O O " " " @
* = & @ @ ¢ P O O O O " 0 =
« o s 9 00000000000 ¢
. . o o9 000 L
o elE (N N N N o«
S e oooooool
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* Then just save and add sources — there is NO need to select any fields

Field Selection

Save and
Add
Sources
Back
Fields to include in processing
coount Number SJ%CJ .
Frelds Field Parameters
Remove Description: Account Heading
fcid Heading 1: [ |
Clone Heading 2: [FD T FUNC 0B] BLDG PRG |
Length:

* Under Sources, we are going to select all of the modules we use (1) (most will already be

Budgetary

Data
Mining -
Balance
Sheet
Detail

checked)

« Budgetary Data Mining (251)

Report
Information
Parameters
Breaks

Account Ranges

Field Selection

Report Name:  Balance Sheet Detail
Report Title: Balance Sheet Detail
Report Type: Balance Sheet Detail

Sources

[Sources

Detail

AP = Accounts Payable

AR = Accounts Receivable

ARSY = Accts Receivables (System Generated)

U Include Invoices

[ Include Payments/Unapplied

O Include Cash Receipts/Depasits

CR = Cash Receipts

B2 3 = Joumnal Entries

PR = Payroll

CD = Cash Disbursements

PO = Purchase Orders

TR = Transfers

RV = Revisions

[ 1v = Inventory

Detail Description: ' Short Long

[ ITER = Insurance Tracking Cash Receipts

L) FXAD - Fixed Assets Disposals/Additions

L) FXDP = Fixed Assets Depreciation

O vP — prior Year Adjustments

(0B = Student Billing
DR _ORright

y [ @ syravoritesv 4] New Windo

Print All Accounts in Filter Range E‘

(O print Accounts with Transactions k]
in the Selected Sources

Print Monthly Totals

() print Account Summary

(T print Only Source Totals (Suppress detail)
[ print Accumulated Detail Subtotals

O Truncate Detail Fields

Purchase Order Parameters (7]
[ print all open Purchase Orders as of
the report end date and beyond

[ Print only Purchase Orders open as of
the report end date (month/year)

KYWARD




Budgetary

Data
Mining -
Balance
Sheet
Detail

| am going to select (1) YP = Prior Year Adjustments and (2) under detail, | will check the
box next to all of the modules already checked then (3) save and then print the report

" Budgetary Data Mining (251) 3 E ﬂ {;‘rFavmitesv {DHe\.‘f Window IEIMY Print G

Report Report Name: Balance Sheet Detail

Report Title:  Balance Sheet Detail
Report Type: Balance Sheet Detail

Information

Parameters

Breaks
Sources
Account Ranges —_—
. : Sources [ Detail G’ Save
Field Selection —
AP = Accounts Payable Back

AR = Accounts Receivable
[8RSY = Accts Receivables (System Generated)

[ Include Invoices
[ Include Payments/Unapplied iy
[ Include Cash Recsipts/Deposits

Print All Accounts in Filter Range @

[ print Accounts with Transactions 7
in the Selected Sources

Print Monthly Totals

e et S
| Print Only Source Totals (Suppress detail)

PR = Payroll [ print Accumulated Detail Subtotals

CD = Cash Disbursements [ Truncate Detail Fields

PO = Purchase Orders

TR =Ti fi
L Purchase Order Parameters i

(O print all open Purchase Orders as of
the report end date and beyond

RV = Revisions

1V = Inventory

Detail Description: - Short Long
[ ITCR = Insurance Tracking Cash Receipts
] FXAD = Fixed Assets Disposals/Additions
) FXDP = Fixed Assets Depreciation
o YP = Prior Year Adjustments
5B = Student Billing

sign: @ 1eft O cr ORight

(] print only Purchase Orders open as of
the report end date (month/year)

SKYWARD




Budgetary

Data
Mining -
Balance
Sheet
Detail

* You can see that even though we did not select ANY fields, we are still getting (1) account
number, (2) Date, (3) Source, (4) Sub Source, (5) Batch #, (6) Vendor Name, (7) PO/Line #,
(8) Description, (9) Inv#/Desc 2, (10) Inv Date, (11) Check #/Rec#, (12) Check date and (13)

amount
3frbudl2.p T6-4 SCRAMBLED DATAEASE 04/05/22 Page:3
05.22.02.00.00 Balance Sheet Detail (Date: 06/01/2020 - 06/30/2020) 9:26 AM

-3
IB.5%
225_66
07.87
51.EE
0z.04
dB._42
........
------------
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* | added a Revenue/Expense Detail with the same setup as Balance Sheet detail, | didn’t
select anything in fields and left account ranges wide open — on the sources screen | (1)
selected all modules | have (or want to report on) and (2) selected the detail for all and (3)
Print all accounts in Filter range and (4) save and print

> Sk}-\’\ﬂid School District Aida Quiliciser  Account | Preferences Exit 7
SKYWARD
< Budgetary Data Mining (251) Y [E @ igrFavortesy ) New Window £5My Print Que:
Report Report Name: |Revenue Expense Detail
Information Report Title:  Rewenue Expense Detail
Parameters Report Type: Revenue/Expense Detail
Breaks
urces

Account Ranges
Field Selection Sl S save

B d t AP = Accounts Payable 9 Back
Sources ;

u g e a ry _ [E 2R = Accounts Receivable | rint Al Accounts in Filter Range 7]

[ARSY = Accts Receivables (System Generated) [ Print Accounts with Transactions @
D t ) Indude Inveices in the Selected Sources
a a [ nclude Payments/Unapplied Print Monthly Totals
| Print Account Summary
(J Print Only Source Totals (Suppress detail)

(J print Accumulated Detail Subtotals
[ Truncate Detail Fields

® ) [ O include Cash Receipts/Deposits
M I n I n — CR = Cash Receipts

g JE = Journzl Entries
PR = Payroll

Reve n u e/ | CD = Cash Disbursements Purchase Order Parameters [

PO = Purchase Orders =
[_! Print all open Purchase Orders as of

EX p e n Se l:' TR = Transfers the report end date and beyond

| RV = Revisions

v = J print only Purchase Orders open as of
— It - Inventory the report end date (month/year)

®
Detall Detail Description: ' Short Long 1R

]I}

4]

%

[JITCR = Insurance Tracking Cash Receipts (I Include Budget Requisitions 7
El FXAD = Fixed Assets Disposals/additions Print Approved Status A L Il S S T GRS
|| FXDP = Fixed Assets Deprediation Print Denied Status 2 2 0 WSY €% 8 e .
[ vP = Prior Vear Adjustments | Print Pending Status L B R S O G R S T
[Zi s = student Billing I | e e 0o 0 0 0 0 0 O ° &6
| sign: ® ek Ocr O Right | e o020 00000 0 ¢
¢« & 2 9 0 O 0 OO OO 9% 0O O O
ele o o9 000 o ¢
T [N N N N o«
3 B XEXXXX] f (X
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* You can see that we have all of the same fields we saw on the balance sheet detail report
without selecting any fields, you have payroll information:

3frbudl2.p Te=-4 SCRAMBLED DATRAEASE 04,/05/22 Page:i
05.22.02.00.00 Revenue Expense Detail (Date: 06/01/2020 - 06&/30/2020) 9:3% AaM

Vendor Hame/Ref Amount

lisabeth ¥ Roszenfieldscr

scr

Margueri ¥ Rvddickscr

Meredith 2 Salingscr

Laurel I Sandenscr

Kirsten I Searightscr

* Accounts Payable and journal entries:

Budgetary

1a Ubspdscr Testing Receiving 03/30 3232326 90331 &0.00
a a D&S18y/20 AP 1a Ubspdscr ing Recei 3232325 90331 a0 00
JE YE201920 PO 1402000049 5 93.75

Mining -
Revenu e /
Expense

Detail el 12k

.

.

.
.
.
-
.
-
-
.
a

« & @& & ° 9 % O O " % s
T s e e e e 90 0 OO0 00 0 &
+ « e s 9 0 00 0000 ® 0O O ¢
¢ o e 0000 L
o elE (N N N N o«
s o e [ ] o900 00 @ ¢
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Budgetary

Data
Mining -
Revenue/
Expense
Detail

* You can see that the information is broken down by account number

ifrbudl2.p T6-4 SCRAMELED DATABRSE 04,/05/22 Page: 37
05.22_.02.00.00 Eevenue Expense Detail (Date: 06/01/2020 = 0&/30/2020) 9:39 AM
ED T EUNC
Date Vendor Hame/Bef EOf/Lined  Description Invit/Desc Inw Date Check Date Amount
06 E 265
*06 E 2650 580 0052 DOl 0.00
06 E 2650
06&/30 PO 2102000141 a7 141 expense 07/15/21 14.15
June
*06 E 2630 E26 0052 DOO
*Journal Entries
06 E
*06 E 2630 EBD 0052 DOl 0.00
06 E ZES0
D&S30/20 JE YE201%920 PO 2102000163 &7 163 expense 07/15/21 0.04
0.04
% *06 E 2650 EBD DOSZ 002 0.04
*Journal Entries 0.04
D& E 2660 352 0020 100
*06 E 2660 352 0020 LOO 0.00
¢« s o
« = =
- - - L
- < - -
. e @ & »
. o e o o 0
_HEN e o 00
e e ® o000
« e o000

KYWARD




TOP SECRET
— SELDOM
USED -

HIDDEN
SKYWARD
CANNED
REPORTS

LnEwneE

N9

Account Clearance Groups

Trial Balance Report (Auditor approved)

Cash Summary report (IN WEB)

Vendor Payment report by Vendor SSN/EIN

Purchase order report — Account number Sequence (when you
are looking for all PO’s coded to a specific account number)
Accounts payable invoice reports — Account Sequence

Check Reconciliation — Report for Selected Banks

............
oooooooooooooo
...............




* In Web, Financial Management, Account Management, Other
Reports, Account Clearance

Skvward School District Aida Quiliciser  Account | Preferences | Exit
SKYWARD
Account . Accounts | Accounts Fixed Custom = Federal/State Bid S
Ame Mana:]gment erriw Bty Payable = Receivable = Assets o s Reporis Reporting Management slull el
< Ql o Financial Managesment Setup
E| Account Management - AM Setup ~ Budget Management - BM Setup ~ Project/Grant Management - PG
Budget Entry - BE LN Project/Grant Entry - PG €
~ Account Master - CA Setup Adopt Budget - AB LE| Reports - RE N
Account Profile - AP L » Requisitions - RE
SK ' WARD Chart of Accounts - CA L » Revisions - BR Setup
Account Summary Templates - AS L
Operating Statement Accounts - 0OS L b Transfers - TR —
CAN N E D Balance Sheet Accounts - BS L
~ General Inputs - Gl Setup

R E P O RTS - Account Management Reportin... w Journal Entry - JE Setup

Budgetary Data Mining - DM n Submit Journal Entry - S.J L8| /f-’=' Skyward School District
Vendor Check History - VC L Approvals - AP o ! .
Acco u nt General Inputs History - Gl Ln Journal Entry - JE L SKYWARD
Batch Reports - BR LA Accounting Update - Journal Entries - AU Acco i
c I ea ra n Ce Other Reports - OR Ln Update History - Journal Entries - UH L Home « | ¥ L’”J‘;'«:"',EJ.'.'L-?.'J;' Vendors | Purchasin
+ Cash Receipts - CA Setup
Cash Receipts - CA Lm| " = Other Reports - [24”}

Groups

-9 Other Reports - OR
~{ ] Account Clearance - AC
~{ ] Trial Balance Report - TR S
- Cash Account Activity Report - CA
~{] Cash Summary Report - C5

« & @& & ° 9 % O O " % s
* = & @ @ ¢ P O O O O " 0 =
¢« & 5 9 O O O OO OO 9O O 09
O Y oo 090000 L
& TRl Beile [ B B I N N | o«
3 BAmIR oooooooc
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SKYWARD
CANNED

REPORTS -
Account
Clearance
Groups

People are often looking for the users in an account clearance group and the
account numbers associated with that group — this is the report to help with that
We will Add a new report, (1) name the template, (2) report defaults to printing
user names and printing accounts (3) can select to print filters and page break if
you wish

5] Account Clearance - WR\AM\RP\ORVAC - 31294 - 05.22.02.00.05 - Google Chrome = [ =] 25
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/fmrptedit004.w?isPopup=true
Account Clearance (94) M o |?

Save

Save and
* Template Description: | | o e a;ﬁnatn
(1) Share with other users in the district Back
[_! Print Greenbar

Template Settings

General Parameters

Print User Names. Account Clearance Groups: All Groups
e Selected Groups

Print Accounts.
All Groups

[ print Filters.

[ page Break on Group.

Asterisk (*) denotes a requirgq field

)
D & o o




SKYWARD
CANNED

REPORTS -
Account
Clearance
Groups

I will (1) name the report Accounts Clearance All Groups, (2) Select to Print Filters,
and (3) Save and Print

@ Account Clearance - WR\AM\RP\OR\AC - 31294 - 05.22.02.00.05 - Google Chrome -[8] X
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/fmrpteditd04.w?isPopup=true
Account Clearance (94) @O s |2
Template Settings Save
* Template Description: [Account Clearance All Groups o osa;ﬁnind
(1) Share with other users in the district Back

() Print Greenbar

General Parameters

Account Clearance Groups: All Groups
Selected Groups

Print User Names.

Print Accounts.

Print Filters. e

(CJ print Individual Accounts.

All Groups

[C page Break on Group. [}S




*  You can see (1) the name of the group, (2) the users in the group (3) all of the
accounts available to this group

[ ]
Ifrclcld.p 05-4 SCRAMELED DATABASE D4/05/22 Page:1
05.22.02.00.00 Account Clearance Report 10:09 AM
hocount @roup: 002 hdmin AC GROTE o
Hane Eay Hama Hame Ray Hama
NIMMEETEDDD Ebava Mummascr ZERTUKIMOOD Kimberlay F. Zartuchascr
SKYWARD T
Rocount Account
Q& E 21500 400 0052 Q00 o0& E ZEOD 430 0055 000
‘ A N N E D Q& E 21600 110 0052 219 o0& E ZEOD 430 0O05& 00O
Q& E 21600 130 0052 &10 o0& E ZEOD 430 0052 000
Q& E 21600 120 0052 &11 o0& E ZEOD 430 00E0 o0O
R E PO R I S [re— 0& E 2600 120 0O52 &£1F o0& E 2EDD 430 0DO0&Z 00O
0& E 2600 120 0O52 £13 o0& E 2EDD 431 0052 00O
0& B 2&€00 120 0052 £14 o0& E 2E00 431 0052 001
Acco u nt 0& E 2&00 210 0052 034 o0& E ZEDD 440 0052 00O
0& E 2&00 210 0052 &10 o0& E 2EDD 450 0020 O0DO
0& B 2600 210 E-E-ii E11 o0& E 2E00 450 0020 000
0& B 2&00 220 005 a5l o0& E 2E00 450 0052 000
ea ra n ce 06 E 2600 220 0052 €10 0E E 2600 450 0054 000
0& B 2600 220 0052 &11 o0& E 2e00 450 0055 000
0& B 2600 220 0052 &13 o0& E 2&00 450 005& 000
ro u pS 0& B 2600 220 0052 810 o0& E 2e00 450 0052 o000
0& E 2600 250 0052 051 & E ZEDD 450 0060 000
0& E 2600 250 0052 &10 & E ZEDD 450 0062 000
05 E 2600 250 0052 611 06 E 2600 430 0052 00O i RS Y
0& E 2600 250 0052 &13 0 E ZED0D 5330 0020 LOO * e . . g @ » = o ¢ .
0& E 2600 250 0052 812 0 E ZEDD 330 0052 LOO ° . ° . . . . . . . . -
0& E 2600 260 0052 211 0 E ZEDD 330 0054 LOO = o o e o e s @ e 3
« .
Q& E 1600 250 0052 040 o0& E ZEOD 530 0055 LOO
e 8 @ § 9 6 090 9 0 s
Q& E 21600 250 0052 050 & E ZEOD 530 OO05& LOOD 7 5
. *« & 8 & 9 9 % O O ® " @
e = 8 e @ ¢ P O O O O 0 0 0 =
s & & 5 9 O O 00O OO 9 O O 9
- e . o090 00 o ¢
s e T o000 00 L
i ‘0 el @ 00000 L B
KYWARD
x FI R TR ML W he Y




And the (4) account filters associated with this account group

11 E 2730 210 0052 034 11 E 4700 700 0058 123
11 B 2730 210 D052 s-:u:-I 11 E 4700 700 0ODE0 123
11 B 2730 220 DOE2 051 11 E 4700 700 0DODEZ 123
11 E 2730 220 D052 €00 11 E 4500 700 0052 123
11 B 2730 220 0052 810 11 E 5100 830 0052 132
11 B 2730 250 D052 051 11 E 5100 890 0052 135
11 B 2730 2150 DOS2 £00 11 E 5100 910 0052 131
11 E 2730 250 0052 B1Z 11 E 5200 352 0052 143
11 E 2730 260 D052 811 11 E SEC0 000 0000 0OO
11 B 2730 250 D052 051 15 E 3100 730 0052 T30
11 E 2800 700 DOEZ 131 18 E 2720 £00 0052 516
11 E 2300 700 £0S2 131 55 E 1000 €00 0062 20O
S KYWA R D Humber of Rocounts: 256
CAN N E D Rccount Filter: 0100 SCEAMSLED FILTER
Rocount Types Salacted: Expansa
Account Ebatus: Rotive
REPORTS - -
0/5 Account Rangas: U6 * 2600 000 D000 009 UG * 2660 395 §93F 559
Group Codas: - TZ-IT- TZIE
Acco u nt Cakagory Codas: ZEETTITE
Exclute 0/E FUND: 07 10
Include O/ FUND: 06 06
c I ea ra n ce Includa O/5 FUNCTION: 2600 2660
Rocount Filtor: 0100 ECEAMELED FILTER
G ro u ps Rocoumt Types Selacted: Expancs
Account Ebatus: Rotive
Low Eign

0/5 Aooount Eangas:
CGroup Codas:
Catagory Codas:
Includs 0/E FUHD-:

11 + o000 Q0O 0000 OO0

11

Humbsr of Filtars:

11 + 9555 955 53935 553
ZZ-IE- IZIZ

ZEIZIEZIZ

11

KYWARD




SKYWARD
CANNED

REPORTS -
Trial
Balance
Report

* Also under, web, financial management, account management, other reports, Trial
Balance report (AUDITOR APPROVED)

*  We will Add report and (1) name the report, (2) select the month on which we wish
to report (3) select report access (if desired) and (4) Save and Add Account Ranges

(5, ] Trial Balance Report Parameters - WRAM\RP\OR\TR - 34037 - 05.22.02.00.05 - Google Chrome == -
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/famtbtabs000.w?pdirectadd=true
Trial Balance Report Parameters (98) [ I
Report Report Description:
Parameters Report Parameters

* Report Name: |[June Trial Balance o | Save and

Account Ranges
Report Title: Trial Balance Report o Acﬂﬂnt

Start Mt 0 -
Ending Month: Year: Back

* Report Access for Others: ) No access () Read only @ Modify

Asterisk (*) denotes a required fisld




SKYWARD
CANNED

REPORTS -
Trial
Balance
Report

*  The trial balance will automatically page break between funds, (1) all account
types will be selected — you can unselect any if you would like. We are going to
leave this wide open to print all funds, then (2) SAVE and print the report

(4, ] Account Ranges - WRVAMARPVORATR. - 34037 - 05.22.02.00.05 - Google Chrome = -
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/famtbtabs000.w
Trial Balance Account Ranges (148) WMy S 2
Report Report Description: June Trial Balance Delete
Parameters
A R Start: June, 2020 End: June, 2020
ccount Ral L]
Access for Others: | Modify
Account Ranges
Low High o sSave
Category: [ ] ] R
Growp:[ ] S
Account Status: () Active and Inactive ) Active ) Inactive
Balance Sheet Accounts Operating Statement Accounts
o B nsset Lizbility & Equity Expense B Revenue
Low Account: * Low Account: [*
High Account: [* High Account: [*
Low Hiagh ! Loy High
FunD: [ | [ FunD: [ | [ ]
TYPE: |* * TYPE: * *
Function: [ [ ] FUNCTION: [ [ ]
opect:[ ][ ] omect: [ [[ ]
BumbmnG: [ [[ ] BuLDING: [ [[ ]
pROGRAM: [ | [ ] pROGRAM: [ | [ ]
- < < - - -
« 9 @ @
« & = 9 o O
.« e e o 9 0 0
e = @ o ® 0000
* e o @ o0 000F0
- a '8l 2




*  You will see (1) balance sheet information for Fund 6 and then (2) operating
statement information for the same fund

3frbudlé.p 04-4 SCRAMBLED DATABASE 04/05/22 Page:1
05.22.02.00.00 Trial Balance Report (5/2020 - 6/2020) 10:47 aM
mo FUND/FUNCTION/OBJECT/BUILDIN

SKYWARD
CANNED

REPORTS -
Trial
Balance
Report
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:47 AM

10

Met DB-CR
50.00
30.00
495.00

Credits

B8/2020)
.60
.00

9
435

Debits

(6/2020

ce Report

n

ial Bala

Tri

FUND/ FUNCTION/OBJECT/BUILDIN

05.22.02.00.00

FD T FUNC OBJ BLDG PRG

Then you will see the totals and a page break before the next fund
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. Then the next fund:

3frbudlé.p 04-4 SCRAMELED DATABASE 04/05/22 Page:3
05.22.02.00.00 Trial Balance Report (6/2020 - 6/2020) 10:47 am

FD T FUNC OBJ BLDG PRG FUND/FUNCTION/OBJECT/BUILDIN Debits Credits Net DB-CR

07 A 0301 000 0000 000 07 0.00 0.0 000
) 0311 000 0000 000 07
0952 D00 0000 000 07 0.00
Q 0353 000 0000 000 07 21,435.47
07 0000 7 21,435.47

SKYWARD IEIII G
CANNED

07 £ 100 07 9,945.00 0.00 9,
07 £ 1000 07 11,490.47 0 11,490.47
-— s e an o Y -
07 £ 9800 07 0.00 21,435.47 21,435.47CR
[ ]
I rla =* Total P 07 Operating Expenses 3 21,435.47 21,435.47 0.00
R 07 3 1,435.47 0.00

Balance
Report

. . - . - . - B . -
. . .- . . 9\ TNe @ ¥ W =
. - B B BN R BRGNS AN DR

]
> KYWARD




SKYWARD
CANNED
REPORTS -

CASH

SUMMARY
(on the
web)

Cash Summary is finally on the web

Accoun

| Vendors | Purchasing Payabl

4 i |~ Other Reports iy (240)

Elﬁ Other Reports - OR
-] Account Clearance - AC

----- [ Trial Balance Report - TR

goort A

[} Cash Summary Report - CS

------------




*  You can select the (1) dates you want to report, and can select the accounts to use
to determine (2) beginning cash balance (3) Revenues (4) Expenses (5)
encumbrances then (6) save and print:

3frbudl5.p 0B-4 SCRAMELED DATAEASE 04/05/22 Fage:1
05.22.02.00.04 Cash Ssummary Report (7/201% - 6/2020) 10:57 aM

Fump BEGTHNING REVENUE  EXBENDITURE ENDING  EMCUMBRANCES  UNENCUMBERED
06 255,73 B,102,101.65 -3,676,094.17 73 8.00 0.0
o 07 FEDERAL FUNDS 123,829.65  3,414,600.48  -442,235.93  3,096,213.20 0.00  3,096,213.20 8.0
SK l WARD n 11 SUPPLIMENTAL GENWERAL 3,528, 246.01 596,073.94  —695,664.29 3,428, 655.66 g.o0 3,428 o.00
12 12 SCRAMBLED DESCRIPTION 101,175.72 30.00 -3,891.70 36,214.02 o.00 36,214.02 o.00
CAN N E D 13 13 AT-RISK (¥-12) a.00 3,357.73 -11,533.99 8.00 -1,586.20 o.00
14 14 BILINGUAL ED .00 o.00 0.00 a.00 0.00 .00 0.00
R E PO RTS — 13 15 VIRTUAL ED 342,158.95 504,116.34  -485,304.23 340, 971.06 0.00 360,371.08 0.00
o) 17 NEW LIGHT §74,741.05  1,009,712.88 -1,637,747.38 46,706.55 [% 0.00 46,706.55 0.00
CAS H 18 R TRAINING .00 183,935.30  -224,280.41 -40,345.31 0.00 -40,345.31 0.00
13 19 SCRAMBLED DESCRIPTION 5,722.00 232,196.89  -337,694.09 -33,775.20 0.00 -93,775.20 0.00
SUMMARY S
27 7 155,138.81 53,585.37 -22,938.34 184,729 84 0.00 184,729.84 0.0
(o n t h e 28 28 BRRENT EDU 359,757.13 7,170.18 -16,754.26 410,173.05 0.00 410,173.05 0.0
23 29 SCRAMBLED DESCRIPTION §,394,862.76  3,003,906.83 -3,287,460.63  7,011,308.06 0.00  7,011,308.96 8.0
We b) 3 30 SPECIAL EDU 2,642.22 1.45 o.00 2,643.67 o.00 2,643,467 o.00
Y 31 CAREER POST 0.00  1,290,778.71  -831,B41.75 458, 937.96 o.00 458, 937.96 o.00
3z a.00 o.00 0.00 0.0 8.00 a.00 o.00 i CrE iy
33 35 GIFTS AND GRANTS .00 26,615.00 -27,825.40 -1,210.80 0.00 -1,210.80 0.00 s Y6 8 A eelB 9 o8 @ e
36 36 KPERS a.00 123.00 -562.53 -432.53 0.00 -433.53 0.00 ol L B e A i SIS el
LR R T T T T T T I
3 39 SCRAMBLED DESCRIPTION .00 39,789.00 -38,783.00 0.00 0.00 0.00 0.00

]
> KYWARD




*  The Vendor Payment Report By Vendor SSN/EIN is often used for 1099 reporting,
but can also be used to get a printout of your highest paid vendors, or all vendors
within a certain dollar paid range.

«  We will (1) call the report Highest Paid Vendors; (2) select ALL vendors (3) Date
selection will be entered date range (4) we will enter the date range (for calendar
year end — you would want to get all 1099 vendors over $600) and (5) we will pick

SKYWARD total payments of $100,000 to 999,999,999.99, then (6) save and print

CAN N E D Ivmrpt08.p 09=4 SCRAMELED DATAERSE 04/05/22 Page:1

05.22.02.00.00 vendor 109% Report = 07/01/2019 Through 06/30/2020 11:05 AM
R E PO R I S pr— Hama Key Address E‘ntig Total Faymants 1099-H Amount A059-KEC Amount
I5ES IHCSCR ¥ H 00D 193 AVENIOE PO BOX 162110 SCRAMBLE WV 5 VENDOR S0_00 50.00 <
5 INDUSTRIES PVWT. LTD.S D 296 SE VENUE SCRAMBLE WV 5555 VENDOR S0_00 50.00 <
SUPPLY CO.SCR 2 95 AVENUE PO BOX 4B VENDOR g0.00 §0.00 =
e n or W C000 660 AVENUE PO VENDOR $0.00 F0.00 =
o tAMBLE AVE 000 F0.00 <
o $0.00 S0.00 <
Paym e n l 00 1493 SCRAMELE RVENUE PO BOX 23250 SCRAMBLE WV 5 VENDOR S0_00 50.00 <
Re po rt by Summary for All Vendors
Ve n d 0 r Total Humber of Checks/Inwoices: 450
To mount of Checks/Invoices: 54,614,233_60
Humber of Checks/Invoices with 1099-M Amounts: o
Total Check/Invoice 1099-M Amornts: o
Humber of Checks/Invoices with 1093-HEC Amounts: o
Total Check/Inwoice 109%-HEC hmounts: o
dkEkErtr kR rr kA r R R ARt Nr Dl of report TEEEFEriacssckrrachkkredd e
. 0., T 0 @ ¥
L T I IR R R I
- - - . 9 9 9 2 9 9 " 9
« & & ® 9 O O O O " ° 0° @
« 9 O ¢ " P O OO O 0 0 =
¢« & s 9 0 O 00O 00O 0O O O
. e o0 0000 L
LI} 000000 L
" cevce0® f ® ¢
KYWARD
TR S T e Y




*  Then we could (1) clone this report

Vendor 1099 By SSN/EIN - WR\VE\RE\VP\BV - 25338 - 05.22.02.00.05 - Google Chrome =8 -
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/grprtbrws001.w?BrwsTitle=Vendor%20109...

Vendor 1099 By SSN/EIN (135) m O 5 |2
Display My Templates Display Shared Templates Display Skyward Templates

Vendor 1099 By 55N/EIN Templates B @ Print
Template Type & Descripfion Created By phdd)

Hohestpod vendor ————————oucso adax. | P

3) District IRS AUDIT REPORT Akeyscr, Odelia G. o Clon
DE\Eé&

SKYWARD

Tasks (0)

CA N N E D Tasks (o)

Back

RE PO RTS = *  We can (1) call the report $50,000 - $99,999.99 and (2) change our total payments
to $50,000 to $99,999.99 and save and print
Vendor P

Ivmrpt0B.p 09=-4 SCRRMELED DATABASE 04/05/22 Page:1
05.22.02.00.00 Vendor 109% Report = 07/01/2019% Through 06/30/2020 11:12 AM

Payment
Report by
Vendor
SSN/EIN

Entity Total Payments 1099-8 Amount 1089-NEC Amount

$0.00

AA A A A A

A

SCRAMBLE

CRAMELE

SCRAMBLE W 55555

y for All Vendors

214 E ‘% 8 imielE e B e N

5635, 646.66
s 4 e % eieITAS e ¥ u N

Humber of Check o
Total voice 1099-M Az SEEEE B I B A I o o A O

Number of Checks/ o
o " e e 8 @ 9 e 9 9 0 B e
" e 8 9 O O S O O 0 O 0

e
.9 & & P 9 OO O 9 0 =
s & & 5 9 O O 00O OO 9 O O 9
- A oo 9000 o ¢
s e T 0o 0000 L
S e aie @ o000 0F0 L B
KYWARD
x FI R TR ML W he Y




SKYWARD
CANNED

REPORTS -
Purchase
Order
Reports

When you want to get a report of all PO’s BY account number
In web, financial management, purchasing, reports, account number sequence

8 Skyward School District
SKYWARD

Account = i Acco
Home |~ Management Vendors Pays:
4~ Reports 37 (246)

=3 Reports - RP

-{] PO Change History - CH

-] Requisition/PO Listing - RP

-{_] PO/Requisition Approval - PR
-] Mass Print POs - MP

-1 | Mass Print Reguisitions - IME
~{] Account Number Sequence - AS
"1 PO Payment History - PH

~{] PO Commodity Code - CC

-1 PO Group - PG %
~{] PO Number Report - PN

You can run the report for all PO Groups or selected and you can limit to a specific
account number

............

P § 0 o




SKYWARD
CANNED

REPORTS -
Purchase
Order
Reports

You can run the report for (1) all PO Groups or (2) selected (3) you can choose the
types of purchase orders you want to see — we will look at (4) history only and you
can limit to a specific account number, | will run mine for (5) fund 07 only

@ Account Number Sequence - WE\PU\RP\AS - 31282 - 05.22.02.00.05 - Google Chrome | = | O [IIXH
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/fpureedit003.w?isPopup=true
Account Number Sequence (133) - I I
Template Settings s
Save and
* Template Description: [account number sequence | Print
(L) share with other users in the district Back

[ Print Greenbar

Selection Sorting

* Sequence:| R - REGULAR ACCOUNT SEQUENCE

*P oup: 999 w | All Groups

Record Type(s)

[ Requisitions [ Batch
|_| Denied Requisitions |:| Open
|l Suspended POs

() suspended Requisitions

v]
o All PO Groups

[ reoccurring
[ Reversals

History o

Filter Values
Low High
PO Number:
Batch Number: [ ]
VendorKey:[ ]

Date Entered: [07/01/2019 |53
Datebue: [ &g
ProjectNumber: [ ]

06/30/2020 |54
12/31/9999 |4
7777277777

Contract Number: |

PO Qrigin: _&11 ~
(J all Accounts

Account Types: Asset Liability Equity
B\S Low Range: 07 0000 000 0000 000

[ pO Master Information - 2 Print Lines

B\S High Range: 07 9999 999 9999 939 Filter

Account Types: Revenue Expense - = « e @
0\S Low Range: 07 0000 000 0000 000
NS Hinh Ranns: 07 9999 999 §999 g9gq e ¢« e N
: : L
I B e @ @
e o @ ® 0o 9
. « o0 00
a 0 T - . B 5B




*  You can see all of the purchase orders that were entered under each account
number in fund 07:

Iporptl3i.p 32-4 SCRAMBLED DATAEASE 04/05/22 Page:1
05.22.02.00.00 Purchase Order Report (Accounting Sequence) 1

CRABT! l0/0B/2019 H 19, 830.00 19,E830.00 9,945.00 -9,945.00 0.00

SKYWARD
CANNED

THMABOOD

momoE o&E I oI & & T &

HANGSHROCO0D

REPORTS -
Purchase
Order
Reports

.

.

.
.
.
-
.
-
-
.
a

* = & @ @ ° 9 % ° o o " % " o
s = @ 9 @ @ P O O O O " 0 =
A S B I I B B BN BN BN BN BN BN BN BN
e o900 00 e ¢
S e taltE (N N N N o«
s 9079 ° o900 00 L B
o KYWARD
x FI R TR ML W he Y




SKYWARD
CANNED
REPORTS -

Account
Payable
Invoice

Reports

You can get similar information by invoice by going to web, financial management,
Accounts Payable Reports, then account sequence

sKTwany

Skyward School District

Account Purchasi Accounts [
Ao Management Lzl "9 Payable @R

|

Q + Financi:
~ Accounts Payable - AP Setup « Check
Invoice Entry - IE T Check R
Approve Invoices - Al LE| Reporis -
Inveoice Pending Receiving Update - PR T
Invoice Activity - IA LE| + Expent
Accounting - A/P Invoice Batch-to-Open - AB{ —
Update History - Accounts Payable - UH Ln| spiove
Quick Void Procass - QV o || || Gemerat
User Preferences - UP L) Ry
Reports - RE L
~ Credit
~ Payment Processing - PP Setup Review/t
Check Register - CR || || Approve
Automated Clearing House - AC L] v
Export Checks to Bank (Positive Pay) -EC 4 Rerotsy
Print Check History - PC L

S
SKYWARD

RALE P NN AL A A BRI NFE L LD B
-

Account
Management

Home Vendors | Purchasing

Payable

4| Reports 3¢ (262)

=-5 Reporting - RE

-{_] Account Sequence - AS I

L1 Aging - AR

[ Invoice Change History - CH
- Invoice Listing - IL

-] Open Invoice History - OI

{1 Payee Name Change Audit - PN

SKYWARD




*  Similar to the PO report — | will report on (1) invoices in history for (2) all check
types for (3) fund 7 and save and print

5] Account Sequence - WRVAPYREVAS - 31484 - 05.22.02.00.05 - Google Chrome = | O [y
A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/fapreedit004.w?isPopup=true
Account Sequence (131) [ I
= Save
Template Settings
Save and
% * Template Description: |account sequence invoice listi o Print
S K Y WA R D |;| Share with other users in the district Back
[_I print Greenbar
( AN N E D Report Parameters
Account Sequence:|R - REGULAR ACCOUNT SEQUEMCE ~|
R E PO RTS Invoice Type(s): Check Type(s):
L] — — — — —
|:| Batch |:|App|'o\.'al Pending |:|Void |:|Regular |:|Wire Transfer
_l open | Approval Denied |:| Manual |:| Single _lacH
Histor',r o [ Hold pay v F e
ccount O Reoccuring
|_| Pending Receiving
Payable
Purchase Order #: 0000000000 9999995339
- Invoice Number: [ |
I nvo I Ce VendorKey:[ 77777777777
Batch Number: [ | 77777777
Bank Cash Code: [ |
Re Or Tnvoice Date: [07/01/2019 |[2] Monday 06/30/2020 |[:¢] Tuesday
Due Date: [01/01/1900 |[:%] Monday 12/31/9999  |[::¢] Friday
EnteredBy: [ | 77777777777
Entered Date: [01/01/1900 4| Monday 12/31/9999  |[::¢] Friday
Invoice Amount: -0909,999,599.00 0,999,909,999,%9 . 6 4 A ‘@e'® W ®
A ‘e S @ IMNELS e 8 W e
* Account Ranges: Account Types: Asset Liability Equity Reset
B\S Low Range: 07 0000 000 0000 000 - = 2 N |renee (e B e s
B\S High Range: 07 9999 999 9999 999 e ELE w15 6 E B RE R e e A B
Account Types: Revenue Expense
O\S Low Range: 07 0000 000 0000 000 * + & @ @ @ © © 0 O 0 O 0° O 0o &
0O\S High Range: 07 9999 999 9999 990
* = & @ @ O ® P O O O O 0 0 =
¢« & 2 @ O O 0 0O OO 9% 0O O O
I o o9 000 o
o oAl o000 00 o«
« s a0 @ .0...‘// 9o
oo KYWARD
FR R TR ML o Oy W W Y




*  You get a nice report of all paid invoices BY account number

Japrpt02.p 31-4 SCRAMELED DATAEBASE 04/05/22 Page:1
05.22.02.00.00 Invoice Report (Accounting Sequence) 11:36 am

INVOICE NUMBER DESCRIPTION FO_NUMBER VEMDOR KEY VENDOE. NAME DATE STATUS INV AMOUNT

e 1 cooo carpet n $1,235.08
e caoo carpet n $1,119.74
SKYWARD B
e caoo carpet n $0.21
e 1 cooo carpet n
e 1 cooo carpet n
CANNED : = H
e caoo carpet n
L 7700 000 0000 DOO or
EPORTS -
AP 1126 caoo carpet 5288.85
ap 132 caoo carpet 5261
e caoo carpet 5279, 98
e 1 cooo carpet
e caoo carpet
a a b I e A cooo carpet
y e €000 Indian carpet

L 7701 000 0000 000

[ ]
nvo I ce Welcoscr fz018 B
lcoscr H
coscr H 51
e r S " $0.00
coscr H
coscr 01/02/2020 H $17.87
2 AP 3163 coscr 01 H $17.89 Sls T AN e
2 AP 417 Nelcoscr H $20
L 7702 000 0000 DOO TOTAL OF $126.89 Sl B B B AL e O HE S
4 o s @9 iSO @ ¢ W .
¥ ERPOD] ¥ enterprises incscc H 5 = e e ee N e e . N
¥ RPOOQ ¥ enterprises incscr H 5 . - @ ™ <
¥ RPOD0 ¥ enterprises incscr 11/01/201% H 5

°
> KYWARD




. In Web, Financial Management, Accounts Payable, Check Reconciliation, Reports,
then Report for Selected Bank

ity =8 Accounts Fixed C
=EVELES Heceivable | Assets lnariy s R
+" Financial Management Setup
p + Check Reconciliation - CR
SKYWARD A Check Reconciliation - CR Lm|
CANNED A lF‘.epnrts-F‘.E ﬂ“_|1
N
RE P O RTS — j + EXxpense Reimbursement - ER Setup Home v Account Vendors | Purchasing
anagement
: Approve - AE LN
Re port by ] Generate Invoices - GA € 4l Reports 77 (248)
] History - RH ] i =
i Reports - RE
Selected . »
“.{ | Report for Selected Banks - SB
Bank

............

D § 0 o




*  This is a GREAT bank reconciliation report, if you want to see if there are any
checks that were written with a (1) check date of one month, but a cash posting
date of another month.

*  Oryou could print a report for (2) all Wire Transfer payments (or manual, or void)
for a specific time frame

*  Andyou can (3) select the banks for report

*  Oryou could choose (4) open checks as of a certain date

*  Or(5) reconciled check with a specific statement date

S KYW A @  Report for Selected Banks - WF\AP\CR\RE\SB - 32412 - 05.22.02.00.05 - Google Chrome | = | Y [ii#m
R D A Not secure | skydevapp01/scripts11/cgiip.exe/WService=42356web/fapchedit007.w7isPopup=true
Report for Selected Banks (99) MO 5 |2
CA N N E D Template Settings Save
* Template Description: ([ ) Save and

— Print
[_J Share with other users in the district
-— — Back
[_J Print Greenbar
R rt I Report Ranges

Low High
Check Number: | o [ 999999509
Vendor Key: | | |
Selected T e 1@
Cash Posting Date: | 2] 1273179999 [
Amount: | -999,999,999.99)[  999,999,999,99/

B a n k o Open Checks: ) ves @ No Open As Of:
Statement Date: | 2] (123179999 [

Sequence: ® Check Number ) Payee Key

Check Types
R = Regular, H = Hold, 5 = Single, P = Pay, C = Continuous Void e
M = Manual Ev = void Q = Quick Void W = Wire Transfer B R MR Bl L N B Il
B A = ap acH B = Payables Expense E7 = Payables Reversal o8 W S el eew e e s
" 4 % 8 @ 8 e 9 9 " " e =
Bank Cash Account Selection
« & & & 9 % 9 O " ® 0 0 s
GENFD SCRAMBLED BANK e
ONLNE SCRAMBELED BANK .« 9 9 & P O OO O P 0 =
¢« & s 9 0 O 0 00O OO 9 0O O 0=
« = e o000 00 L
e o ® o 000000 o«
o @B S .oooooool
KYWARD
TR L N e W W Y




*  Report for Wire Transfer payments:

Japrptli.p 24-4 SCRAMELED DATRBASE o4/05/22 Page:1
05.22.02.00.00 Wire Transfer Report 11:56 AM

Cash Posting

Check # Fayes Mey Fayes Hama T Check Date Chack Amcunt Data Stmnt Date
GENFD Bank-025
201300001 Y EMTEREODD ¥ enterprises incscr ]

201300001 Y EMTEREODD ¥ enterprises incscr ]

SKYWARD 201900002 HAWS DRIODD Haws drinking feucet comp W
201300003 IWDIAN CO00 Indian carpet centerscr ]
2013900004 BELTEK CO00 Beltek canadian water ltd W

‘ ANNED 201300005 FAIRBAHKEODD Fairbeanks capitol corp.sc M

201900006 MELOOSCRODD Helcoscr W
RE PO RTS 201900007 BOSE CORQODD Bose corporation india pr W
L]
201900008 FAIRBANKODD Fairbanks capitol corp.sc H
201900009 Y ENTERED ¥ enterprises incscr W
Report by 201900010 ¥ ¥ enterprises incscr W
201900011 ¥ ¥ enterprises incscr W DES30/20149
201900011 ¥ o ¥ enterprises incscr W DES30/20149
Selected 201300012 HAWS DRIODD Haws drinkirg faucet comp W DES30/2019
201900013 INDIAN CO00 Indian carpet centerscr W DES30/20149

Lad
=]
k
=
P
o

Bank 201900014 BELTEX C000 Beltek canadian water ltd W D&/

201900015 FAIRBANKODD Fairbanks capitol corp.sc M

Lad
=]
k
=
P
o

201300016 MELOOSCRODD Nelcoscr W DB/30/72019
201900017 BOSE CORODD Bose corporation india pr W DE/S30/2019
201900018 INDIAN CO00 Indian carpet centerscr W 0%/03/7201%9
. . L . . - .
201900013 BELTEXK C000 Beltek canadian water ltd W D%/03/2019
L . . - L L -
201900020 FAIRBANKODD Fairbanks capitol corp.sc W 0%/03/2019 e 0.9 'S 8 © 8
201300021 MELOOSCRODD Nelcoscr W 0%/03/72019 S =
201300022 ENVIROSEIDD Envirosealsscr W DE/30/201%9
- - = e - - - 9 ® ® ® 0 0 &
* ¢« & 5 9 O O 0 OO OO 9 O O 09
. . o o o0 o ¢
¢ e ® 000 L N
o000 @ 4
Y




e OQOutstanding checks:

Japrptli.p 24-4 SCRAMELED DATABASE 04/05/22 Fage:1
05.22.02.00.00 Outstanding checks 11:57 AM

Cash Posting

Check # Fayes Mey Fayes Hama T Check Dates Check Amcunt Data Stmnt Date
GENFD Bank-025
100 ZETIHAARDODD Zetinascr, haron F. M 12
101 GAH 0 Ganscr, ente M. M 12/
SKYWARD 1oz YAHMNSKARDDD Yannscr, Harl E. M 127
123 BUSHAMARIOD Bushardscr, Marvin H. M 01/
CAN N E D #9434 ORBUHPIADDD Ordunoscr, Pia V. B 10/0
#9697 HXUESCVANODD Xuescr, Vanessa O, B 11/
H9EE2 HXUESCVANODD Xuescr, Vanessa O, B 127
REPO RTS f— H9B63 EDUCATIONZ] Educational resources inc R 12/
298393 BULLET C000 Bullet cargo mowvers pvi. R 12y
Re Ort b B9976 AR.F. FE A.f. f=rguson & co.scr 12
p y 29579 KWIK KOPQDD KEwik kopy printing incscr 12
o044 QUAKETAWIDD Juakenbushscr, Tawana X. B 01/
Selected 30055 TOYESINGD0D Toyescr, Inga A. R DLS
30079 English & american boock o R 01/
Ba n k gooad Gglesbeescr, Otis V. B 01/

« + e @ 8 ® 0 0 O 0 0 0 0O O &
* s e e e e O P 0 OO OO0 0 €
* ¢« & ® 9 O O 0 0O OO 9 O O 0 ¢
o o e 0000 L
. el (N N NN LA
« s e @ ° o000 0900O o ¢
° KYWARD
x FI R TR ML W he Y




. Cleared checks with a statement date of December 2019

Japrpt03.p 24-4 SCRAMELED DATABASE 04705722 Fage:1
05.22.02.00.00 cleared checks 12:01 PM

Cash Posting

Chack # Payes Hay Fayee Hamo

(L]

Chack Data Check Amcunt Data Stmnt Date

89205 ldingsecr,
29445 ldingsecr,

Gundl

chscr,

Birenzos=cr,

Youdscr,

SKYWARD
CANNED

Direnzoscr,
Hew =ra cons
A.f. ferguscn & co.scr

Early childhood todayscr

A f. fergusocn & co.scr

o tiles ltd.scr

REPORTS -
Report by
elected

J.b.a. agencies (p} ltd.s

A.f. ferguscn & co.scr

c/contemporar

Dec property management p

DANCE ARDDD Dance art £x

1 -
22804 R.E. ZRODD A.f. ferguscn & co.scr
a n 89805 JAIMA SADDD Jaina sales corporaticnsc
a —

B.l. ram richpalscr

€.lal & sonsscr

Jagranscr
R — . ¢ ‘¢ A ‘@ @e'® B O @ i
middle school o e e S eIeNTLeI e & B e
Conway e: Ltd.
GRway expar = « s = m e ® e ® @ ® & * & =
Key curriculum pressscr
N L L « = % 4 % 8 @ 9 9 0 O 9 " e =
Carrier aircon edscr
8 GOODMANS000 Goodmans healthcare servi ¢« o @ & © O ¢ 0 O 0 0 0 0 0 0
8 BROOK MADDD Brook mays mus Companys . e 9 @ O ® P P O O O " P 0 =
8 MAESPSCRODD Maespscr
e« s 9o o 0 0
8 MAESPSCRODD Maespscr ® 900009 0c
- e . o090 00 o ¢
e e e o000 00 L
d B eeie @ 00000 @ ¢
KYWARD
x FI R TR ML W he Y




ACCOUNTS PAYABLE
MADE EASIER WITH
QMLATIV

Saves ime by recaiving inveicss directly from Process all printed and emailed POs in
vendors with Electronic Invoicing. g the PO Deliveri
Effortlessly streamlines Purchase Order rds directly int
& guantity al Wil such as AP credit ©
inventory records.
within the AP
ing the need to navigate to
the product.

SCAN ME

Learn more a / ets Omlativ apart at , or schedule a live onstration with your
Skyward sales

KYWARD




Q&A

QUESTIONS
& ANSWERS




