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Our District Uses a Variety of Online Forms for Employees



This letter is sent through Sky Q Messages to new 
employees so they know which forms to complete



Our District Uses a Variety of Online Forms Administrative



Online Forms for Employees
Onboarding  
Nearly all of the forms that are needed from a new employee are located on the Employee 
Dashboard 

Handbooks
All employee handbooks are in the Employee Portal with a form to acknowledge.

Request for Salary Adjustment
Certified Staff request to move across columns after earning PD points and College 
Credits

Letter of Reasonable Assurance
Letter to let classified employees know they will be working next school year.



Online Forms for Employees
Update Address, Phone Number, Personal Email                   
This automatically updates the employee 
information in their profile.

Update Emergency Contact Information  
This automatically updates the employee 
information in their profile.

These forms are accessed by Clicking the 
Employee Profile Tile on the dashboard, then
Clicking Edit.



Online Forms for Administrative Tasks
New Vendor Form  
To Request that a Vendor be added to the system.

Handbooks
All employee handbooks are in the Employee Portal with a form to acknowledge.

Update Address, Phone Number, Email  
This automatically updates the employee information in their profile.

Update Emergency Contact Information  
This automatically updates the employee information in their profile.

Request for Salary Adjustment
Certified Staff request to move across columns after earning PD points and College 
Credits

Letter of Reasonable Assurance
Letter to let classified employees know they will be working next school year.


