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KANSAS PAYROLL PAYABLES

• How the accounting works in Skyward

• How payroll payables can save you time and prevent 
frustration!  



Payroll Balancing & 
Payroll Payables

Presented By: Jami Mayfield,

Customer Success



Understanding the 
Payroll Update 
Process ...

And the corresponding 
accounting that happens 
when payroll is updated.



Typical Payroll
Accounting

Payroll 
Updated

Payroll Posted to Cash 

Acct 

Date Used: 

Budgetary Posting Date

Payroll Added to 

YTD/FTD Totals

Date Used:

Payroll Posting Date

Payroll Invoices Created 

in AP
Invoice/Due Date Used:

Check Date

941 Data
Date:

Check Date



This is assuming no ded/ben refunds or dock pay.

Account Debited Credited

Bank Cash Acct Total of Deductions Total of Wages

Payroll Summary Acct Total of Wages & Benefits Total of Wages & Benefits

Deduction Liability Accts Total of Deductions

Benefit Liability Accts Total of Benefits

Expense Summary Acct Total of Wages & Benefits

Wage Expense Accts Wages Expensed

Benefit Expense Accts Benefits Expensed



What happens when you 
process your summer 

pays in June ?

Other than make you frustrated...



Not 
using 
Payroll 
Payables

Seems simple, right?

• Payroll checks are dated July and/or August

• Payroll Posting Date June

• Retirement Posting Date June

• Budgetary Posting Date June



But it’s not is it?



941 Reporting is a 
Mess
• Payrolls were all run in 2nd quarter.

• The IRS invoices in AP have an 
invoice/due date of July & August.

(Which will start affecting the June      
Bank Reconciliation (if in open 

status and cash summary report.)

• General ledger activity and posting to 
IRS is in 2nd quarter.

• 941 itself will include the wages and 
payment in 3rd quarter not 2nd quarter.



July & August Payrolls 
Posted to Cash in June

• This will cause 
issues for the 
person that has to 
balance the Bank 
Reconciliation for 
the next couple of 
months.



Payroll 
Payables

Don’t be nervous…

This Photo by Unknown Author is licensed under CC BY-SA

http://captaintarekdreams.blogspot.com/2012/06/how-to-make-your-life-interesting.html
https://creativecommons.org/licenses/by-sa/3.0/


What does Payroll 
Payables do?

Payroll Payables 
allows you to 
expense your 
July/August 
wage and 

benefit expenses 
to June, without 
the headache of 
holding July & 
Aug payments



1 Payables Expense Run
for every

1 Summer Paycheck Cycle

Note: Payroll payables 
is only for employees 
who are salaried.

Year-round employees 
(e.g., support staff) 
who normally receive 
pay over 12 mo. should 
NOT be included in 
payroll payables.



Expense
Run
Dates Check Date: Actual Check Date

Period End Date: 6/30
Payroll Posting Date: 6/30
Quarter: 2
Retirement Posting Date: 6/30
Budgetary Posting Date: 6/30



Expense
Run
Dates REPEAT FOR AUGUST:

Check Date: Actual Check Date
Period End Date: 6/30
Payroll Posting Date: 6/30
Quarter: 2
Retirement Posting Date: 6/30
Budgetary Posting Date: 6/30



Payables Reversal Run 

Do not process 
reversals until 
prior to running 
the actual 
payroll.



Payables Reversal Run
Once for July, once for Aug 



Reversal
Run
Dates

Check Date: Actual Check Date (ACD)
Period End Date: 6/30 (Cannot Be Changed, taken                       

from Expense Run)

Payroll Posting Date: (ACD)
Quarter: 3
Retirement Posting Date: 6/30
Budgetary Posting Date: (ACD)



Current Payroll Select Import Payroll Payables



Import
Dates

Check Date: Actual Check Date (ACD)
Period End Date: 6/30 (Cannot Be Changed, 

taken from Expense Run)

Payroll Posting Date: (ACD)
Quarter: 3
Retirement Posting Date: (ACD)
Budgetary Posting Date: (ACD)



Current Payroll Select Import Payroll Payables



Current Payroll Select Import Payroll Payables



Current Payroll Select Import Payroll Payables



Current Payroll Select Import Payroll Payables



Looking 
at all 
dates 
together Check Date: We can see that we will have one check with a 

check date of the ACD
Period End Date: Will be 6/30 on all (Cannot Be Changed, taken                       

from Expense Run)

Payroll Posting Date: We can see that everything will be 
posted to JUNE – because the reversal and actual are both 
posted to July
Quarter: everything will be posted to 2nd quarter
Retirement Posting Date: will be the ACD
Budgetary Posting Date: will be to June 

EXPENSE RUN REVERSAL ACTUAL CHECK RUN

KS

Check Date 7/15 (ACD) 7/15 (ACD) 7/15 (ACD)

Period End Date 6/30 6/30 6/30

Payroll Posting Date 6/30 7/15 (ACD) 7/15 (ACD)

Payroll Quarter 2 3 3

Retirement Posting Date 6/30 6/30 7/15 (ACD)

Budgetary Posting Date 6/30 7/15 (ACD) 7/15 (ACD)



Payables Quick Voids 
Quick Void - Expense Run

Quick Void - Reversal

Either process will 
allow you to 
process 1 check or 
a whole payroll.



Check History Check Type Y = Expense Run

Check Type Z = Reversal Run



Payroll Payables
1. June: Create a payables expense run for each summer salary 

payroll.
1. This should include/exclude any benefit changes that need to be processed for 

summer pays.

2. Make sure that your final payroll in August is a contract payout.

2. July Payroll: Prior to running your normal payroll, run the payroll 
payables reversal.

1. The payroll payables reversal will prompt you to import the salaries that were 
expensed during the payroll payables expense run.

2. Once the salaries are imported into payroll, then the remaining pays would be 
imported into payroll.

3. August Payroll: Prior to running your normal payroll, run the 
payroll payables reversal.

1. The payroll payables reversal will prompt you to import the salaries that were 
expensed during the payroll payables expense run.

2. Once the salaries are imported into payroll, then the remaining pays would be 
imported into payroll.



PAYROLL MADE 
EASIER WITH 

QMLATIV

SCAN ME 📱



THANK YOU!


