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ADVANCED BUDGETARY DATA MINING
Learn how to get the most out of Budgetary Data Mining beyond 

creating simple reports. Learn how to import/export report layouts, 
and dropping reports to Excel.

• Summary Reports
• Auto Generate Monthly Columns

• Combination fields

• Detail Reports 

• Combined BS and OS reports

• Account Sequence

• Exporting report templates for other districts to import



Summary 
Reports

• We are going to start by creating a simply balance sheet summary report 
• In Web Financial Management, Account Management, Account 

Management Reporting, Budgetary Data Mining



Summary 
Reports

Add a new report, (1) name the report and (2) select report type Balance 
Sheet Summary then Save and Add Parameters



Summary 
Reports

I am changing (1) print totals to YES, (2) Report access for other users to 
Modify and (3) checking the exclude accounts buttons and (4) choosing no 
amount in the Fields Selected then (5) Save and Add Breaks



Summary 
Reports

I am (1) checking the 2nd position of Fund and the type; (2) highlighting on FD 
Position 2 and (3) changing break to Double and (4) adding a Dbl Underline 
and (5) Save Breaks and Add Ranges:



Summary 
Reports

• Leaving wide open for active and inactive accounts and for all Assets, 
Liabilities & Equities



Summary 
Report

Account number defaults in – then (1) select Fields and a new screen will 
open



Summary 
Report

Select the fields in the order you want them to print (or you can edit by 
moving them up and down in the list)

I will select (1) Account Level Description, (2) Beginning Balance-Monthly, (3) 
Monthly Activity, (4) Ending Balance – as of End Month then SAVE



Summary 
Report

• Can see that the fields came in the order I selected, if you need to 
change the order, you can highlight on the field to move and click 
the up or down buttons.

• Click Save and back and then print the report



Summary 
Report

• I am selecting June 2020 to print my report 



Summary 
Reports

You can see (1) the account level description, which is the description 
you define, (2) breaks after assets, liabilities and (3) equities and (4) 
the double underline after the fund



NOW the 
MAGIC of 
AUTO 
GENERATE

• I am going to back and make one change to the report I created.  
You may want to see monthly detail for every month of the fiscal 
year

• We will go back to Field Selection



NOW the 
MAGIC of 
AUTO 
GENERATE

• We will highlight on the Monthly Activity field and select Auto 
Generate on the right hand side



NOW the 
MAGIC of 
AUTO 
GENERATE

• When we print the report again Using June 2020 – we get a 
message about the size of our report, because a new column is 
added for each month



NOW the 
MAGIC of 
AUTO 
GENERATE



NOW the 
MAGIC of 
AUTO 
GENERATE

Reprint this using the EXCEL button



NOW the 
MAGIC of 
AUTO 
GENERATE

Reprint this using the EXCEL button



Combo 
fields

• Next I want to talk about Combination fields 
• I have created a simple expense summary report and we will look 

at the fields selection tab of the report 



Combo 
fields

• While highlighted on FYTD activity I am going to CLONE this field 
twice



Combo 
fields

• Then I am going to highlight on each of the three FYTD activity 
fields 1st on will be current year activity,  2nd one will be previous 
year and 3rd one will be combo fields



Combo 
fields

• 2nd one will be previous year and 3rd one will be combo fields



Combo 
fields

• 3rd one will be combo fields



Combo 
fields

• 3rd one will be combo fields



Combo 
fields

• 3rd one will be combo fields



Combo 
fields

• Lets go ahead and add another column for percentage change:



Combo 
fields

• Highlight on the 4th FYTD activity and change description to % 
change and select the last percent option then print



Combo 
fields

• Highlight on the 4th FYTD activity and change description to % 
change and select the last percent option then print



Balance 
Sheet 
Detail 
Report

• We are going to add a balance sheet detail, (1) name the report, 
(2) select Balance Sheet Detail, (3) Save and add Parameters

• Change to (1) and (2) save and add breaks



Balance 
Sheet 
Detail 
Report

• Then just save breaks and add Ranges

• If you want all assets, liabilities and equities for all accounts – you 
can save ranges and add fields



Balance 
Sheet 
Detail 
Report

• Then just save and add sources – there is NO need to select any 
fields

• Under Sources, we are going to select all of the modules we use (1) 
(most will already be checked)



Balance 
Sheet 
Detail 
Report

• I am going to select (1) YP = Prior Year Adjustments and (2) under 
detail, I will check the box next to all of the modules already 
checked then (3) save and then print the report 



Balance 
Sheet 
Detail 
Report

• You can see that even though we did not select ANY fields, we are still getting (1) 
account number, (2) Date, (3) Source, (4) Sub Source, (5) Batch #, (6) Vendor Name, (7) 
PO/Line #, (8) Description, (9) Inv#/Desc 2, (10) Inv Date, (11) Check #/Rec#, (12) Check 
date and (13) amount

• W



Balance 
Sheet 
Detail 
Report

• Now let’s see what happens when we do select fields in a detail report



Balance 
Sheet 
Detail 
Report

• Now let’s see what happens when we do select fields in a detail report



Balance 
Sheet 
Detail 
Report

• Now let’s see what happens when we do select fields in a detail report



Combined 
BS and OS 
Summary

• A Combined BS and OS report combines both balance sheet accounts (assets, liabilities 
and equities) and operating statement accounts (revenue and expense)



Combined 
BS and OS 
Summary

• The parameters is the same as other reports, but there is a difference in the breaks tab



Combined 
BS and OS 
Summary

• The account ranges tab also looks different – we are going to look at fund 06 only



Combined 
BS and OS 
Summary

• The field selections are different as well – because we can see which ones are specific to 
BS items and which are specific to OS



Combined 
BS and OS 
Summary

• The field selections are different as well – because we can see which ones are specific to 
BS items and which are specific to OS



Combined 
BS and OS 
Summary

• The field selections are different as well – because we can see which ones are specific to 
BS items and which are specific to OS



Running a 
report by a 
specific 
dimension

• Next we are going to look at ways to get information on a specific dimension 
by changing the account sequence  

• Let’s say we want a report with a break in the 2nd position of function 
(regardless of the fund)

• What we have learned so far about reports – this BREAK should work – RIGHT? 



Running a 
report by a 
specific 
dimension



Running a 
report by a 
specific 
dimension

• This definitely is NOT giving me what I want 



Running a 
report by a 
specific 
dimension

• If we look back at the break tab – we can see that we are using the Regular account 
sequence – so let’s look closer at that option:



Running a 
report by a 
specific 
dimension

• To do this we need to go to Web, Financial Management, Account Management, Setup, 
Product Setup, Configuration, Account Setup, Account Sequence setup



Running a 
report by a 
specific 
dimension

• If we look at the regular account sequence, we can see that the system is looking at 
every dimension:  FUND, TYPE, FUNCTION, OBJECT, BLDG, PROGRAM



Running a 
report by a 
specific 
dimension

• So let’s add a new account sequence:



Running a 
report by a 
specific 
dimension

• Click on + next to asset account and select Function



Running a 
report by a 
specific 
dimension

• Then click on CLONE and clone to Liability, Equity, Revenue and Expense



Running a 
report by a 
specific 
dimension

• We can see our new sequence – and we must click on BUILD to be able to use this 
account sequence



Running a 
report by a 
specific 
dimension

• Once we select the different account sequence our break options change to only show 
the function – so we will select the 2nd position of function and rerun the report



Running a 
report by a 
specific 
dimension

• Once we select the different account sequence our break options change to only show 
the function – so we will select the 2nd position of function and rerun the report



Running a 
report by a 
specific 
dimension

• Then we will go back to the BREAK tab of our report and change the account sequence



Running a 
report by a 
specific 
dimension

• Once we select the different account sequence our break options change to only show 
the function – so we will select the 2nd position of function and rerun the report



Running a 
report by a 
specific 
dimension

• Once we select the different account sequence our break options change to only show 
the function – so we will select the 2nd position of function and rerun the report



Exporting 
reports to 
give to 
other 
districts to 
import

• Next we are going to talk about exporting your report layout to share with another 
district – Start by clicking on the Export Layout



Exporting 
reports to 
give to 
other 
districts to 
import

• After clicking on download the export, click on the show all button at the bottom 

• This will show up in your downloads file 



Exporting 
reports to 
give to 
other 
districts to 
import

• You can then email this file to another district

• Please note that if you have added a different account 
sequence – they will have to build their own account 
sequence for the report to print like yours.  



Exporting 
reports to 
give to 
other 
districts to 
import

• I am now logged into another Kansas data base and I am going to IMPORT the file I 
just received from the other district, so in web, financial management, (1) account 
management (2) budgetary data mining, I am going to click on (3) Import layout



Exporting 
reports to 
give to 
other 
districts to 
import

• Once I have the file, click import

Click on choose file 
and select the file 
you received from 
the other district



Exporting 
reports to 
give to 
other 
districts to 
import

• The new district, printed the report (this was the one with 
regular account sequence which all districts have:

•



Questions 
& answers

• Questions and Answers


